MNPABUTEJIbCTBO CAHKT-IIETEPBYPI'A
KOMMUTET 110 OBPA30BAHUIO
PACHHOPSA’)KEHUE
ot 3 aBrycra 2015 r. N 3747-p

Ob YTBEPKAEHUU A IMUHUCTPATUBHOI'O PETJIAMEHTA A AIMAHUCTPALIUN
PAMOHA CAHKT-TIETEPBYPT A 110 IIPEJJOCTABJEHHIO T'OCYJIAPCTBEHHOM
YCJIYT'H OTJEJBbHBIM KATEITOPUSIM CEMEM, UMEIOIIAM JIETEMN,

IO HEB3UMAHMIO POIUTEJIBCKOM IIJIATHI 3A TPUCMOTP U YXO/I
3A JETbMMU B TOCYIJAPCTBEHHBIX OBPA30BATEJIBHBIX OPTTAHU3ALIUAX,
OCYHIECTBJIAIOIIUX OBPA3OBATEJIBHYIO JEATEJIBHOCTD 110 PEAJIM3AIIUN
OBPA3OBATEJIBHBIX ITPOI'PAMM JOIIKOJIBHOI'O OBPA30OBAHMA,

U KOMIEHCAIIMU YACTHU POJUTEJIbCKOM IJIATBI 3A IPUCMOTP U YXOJI
3A JTETbMMU B IT'OCYJAPCTBEHHBIX OBPA30BATEJIBHBIX OPI'TAHU3ALIUAX,
OCYHIECTBJIAIOIIUX OBPA3OBATEJIBHY IO JEATEJIBHOCTSD I10 PEAJIM3AIIUN
OBPA3OBATEJIBHBIX ITPOI'PAMM JOIIKOJIBHOI'O OBPA30OBAHUA

B cootBerctBuM ¢ moctanoBieHueM [IpaButensctBa Cankt-IlerepOypra ot 25.07.2011 N 1037 "O
HOpsiIKE Pa3pabOTKM U yTBEPXKJEHHs HCIOJHUTEIbHBIMU OpraHaMH TroCyaapcTBeHHOM Biactu CaHKT-
[leTepOypra agMUHHMCTPAaTHUBHBIX PEIJIaMEHTOB IPEIOCTaBIECHUS I'OCYAAPCTBEHHBIX YCIYT (MCHOJIHEHUS
rOCyIapCTBEHHBIX (DYHKITHI)":

1. YTBepautb AJIMHHUCTPATHBHBIN PETNIaMeHT aAMUHHUCTpauuu pailona Cankr-lIlerepOypra mno
IPEJOCTABICHUIO TOCYJapCTBEHHOM YCIYrM OTIEJIbHBIM KaTeropusiM CeMei, HUMEIIUM JeTed, 110
HEB3UMAaHUIO POJUTENBCKOM IJIaThI 32 IPUCMOTP U YXOJ 32 J€TbMHU B TOCYAAPCTBEHHBIX 00pa30BaTEIbHBIX
OpraHU3alMsAX, OCYIISCTBIIONMX 00pa30BaTEeNbHYIO JESITEIBHOCTh IO pealu3alil 00pa30BaTEIbHBIX
IPOTPaMM JIOLIKOJIBHOTO 00pa30BaHus, U KOMIIEHCALMN YaCTH POAUTENILCKON IJIaThl 32 MIPUCMOTP U YXOI
32 J€TbMHU B T'OCYAApPCTBEHHBIX O0Opa30BaTEIbHBIX OPraHU3alMAX, OCYIIECTBIISIOUIMX 00pa30BaTEIbHYIO
JESITeBHOCTD 0 peanu3aii 00pa30BaTeNbHBIX IPOTPAMM JOIIKOIEHOTO 00pa30BaHMUs.

2. CynrtaTh YTpaTHBIIMMH CHITy pacriopsbkeHus: Komurera o o0pa3oBaHHIO:

or 11.08.2011 "O6 yTBEep)KIEHUHM AJMUHHCTPATUBHOIO pErJlaMEeHTa IpeJI0CTaBICHUS
anMuHHcTpauueii  paiiona Cankrt-IletrepOypra TrocygapCcTBEHHOW yCIOyrH IO  MPEJOCTaBICHUIO
KOMIIEHCAIlUM YacTH POAMTEIbCKOM TUIaThl 3a coJepkaHue pedeHKa B  MOJBEAOMCTBEHHBIX
anMuHHcTpanuu paiioHa Cankr-IlerepOypra rocyaapcTBEHHBIX 00pa3oBaTeIbHBIX yupekaeHusx CaHKT-
[TeTepOypra, peanu3yrmnux OCHOBHYIO 00111€00pa30BaTeIbHyI0 MPOrpaMMy TOIMIKOILHOTO 00pa3oBaHus";

ot 22.08.2011 "O BHeceHUM M3MEHEHUH B pacnopsbkeHue Komurera mo oOpa3oBaHuio OT
11.08.2011 N 1555-p";

or 02.11.2011 "O BHECEHUM U3MEHEHUI B aJIMMHHUCTPATUBHBIN PErIIaMEHT, yTBEPKICHHBIN
pacnopspkenreM Komutera mo o6paszosanuto ot 11.08.2011 N 1555-p™;

ot 14.09.2012 "O BHECEHUM U3MEHEHUS B a/IMUHUCTPATUBHBIN PETJIaMEHT, YTBEP)KICHHBIN
pacnopsbkenreM Komurera mo obpazosanuio ot 11.08.2011 N 1555-p";

ot 06.11.2012 "O BHeceHMM M3MEHEHHS B pacnopsibkeHne Komutera mo oOpa3oBaHUIO OT
11.08.2011 N 1555-p";

or 21.11.2013 "O BHeceHNM M3MEHEHUH B pacriopspkeHne Kommurera mo oOpa3oBaHUIO OT

11.08.2011 N 1555-p".
3. KoHTpoJb 3a BBITIOTHEHUEM PACTIOPSHKEHUS BO3JIOKUThL HA 3aMecTUTeNs npencenatens Komurera
o oopazoBanuto AcnansH U.A.

[Ipencenarens Komurera
K.B.BopobOneBa



YTBEPXIEH
pacIopsKeHUEM

Komurera no o0Opa3oBaHuio
ot 03.08.2015 N 3747-p

AJIMUHUCTPATUBHBIN PETJIAMEHT
AJIMUHUCTPAIIMU PAUOHA CAHKT-IIETEPBYPI' A 11O ITPEJOCTABJIEHUIO
OTAEJBbHBIM KATETOPUSAM CEMEM, UMEIOIIIUM JETEN, TOCYJAPCTBEHHON
YCJIYTH IO HEB3UMAHHUIO POJIUTEJBCKOM IIATHI 3A TIPUCMOTP U YXO/I
3A JETbMMU B TOCYIJAPCTBEHHBIX OBPA30OBATEJIBHBIX OPTTAHU3ALIUAX,
OCYHIECTBJIAIOIIUX OBPA3OBATEJIBHY IO JEATEJIBHOCTSD 110 PEAJIN3AIIHN
OBPA3OBATEJIBHBIX ITIPOI'PAMM JOIIKOJIBHOI'O OBPA30BAHUAA,

1 KOMIIEHCAITAY YACTH POJIUTEJbCKOM IIATHI 3A IIPUCMOTP U YXO/I
3A JETbMMU B TOCYIJAPCTBEHHBIX OBPA30OBATEJIBHBIX OPTTAHU3ALIUAX,
OCYHIECTBJIAIOIIUX OBPA3OBATEJIBHYIO JEATEJIBHOCTSD I10 PEAJIM3AIIUN
OBPA3OBATEJIBHBIX ITPOI'PAMM JOIIKOJIBHOI'O OBPA30OBAHUA

I. O0mMe mooXeHus

1.1. IlpenMeroM perylupoBaHUsI HACTOSILET0 AJMHMHHCTPATUBHOIO pErjaMeHTa SBISIOTCS
OTHOUICHHUS, BOZHUKAIOUIME MEXIYy 3asBUTEISIMH, aJAMUHUCTpanusMu paiioHoB Cankt-IlerepOypra u
rOCYJapCTBEHHBIMU  00pa30BaTeNbHBIMU  OPTaHM3AlMsAMH, OCYHIECTBISIIOIIMMH  00pa30BaTEIbHYIO
JeSTeNIbHOCTD 110 peaju3aliii 00pa30BaTeIbHBIX MPOTPaMM JIOIIKOIBHOTO obOpazoBanus (nmaiee - OO),
HaXOJALIMMUCS B BEICHUU aJMUHMUCTpauuil paifoHoB Cankr-IlerepOypra, mnpu npeaocTaBICHUU
OTIENBbHBIM KAaTErOpHsIM CeMEH, HMEIIMM JeTed, TIOCyJapCTBEHHOH yCIyrd IO HEB3UMaHHIO
POAUTENBLCKOM TIaThl 32 MPUCMOTP U yXoA 3a 1eTbMU B OO U KOMIIEHCALMU YaCTU POJAUTENBCKOMN MIIATHI
3a IpUCMOTP U yxox 3a aetbMu B OO (nasnee - rocy1apcTBEHHas yCIIyra).

1.2. 3asgBuTeny, a TakKe JIMLA, UMEIOIIUE TPAaBO BBICTYNATh OT UX UMEHHU.

1.2.1. 3agBurensmu sBisitoTCcs rpakaaHe Poccuiickoit denepannu, NOCTOSHHO MPOKUBAIOLIUE Ha
tepputopun Poccuiickoit @Dexpepanuu, SBISIOMIMECS POAMUTENSIMU WM 3aKOHHBIMU MPEACTABUTEIISIMU
(onmexynamu) aerei, nocemaromux OO.

[IpencraBisTh WHTEpeChl 3asBUTENS BOpPaBE JOBEPEHHOE JIMIIO HAa OCHOBAaHUM JOKYMEHTa,
0(hOpMIIEHHOTO B COOTBETCTBUM C TPEOOBAHUAMM JEHCTBYIOLIETO 3aKOHOJIATEIbCTBA, MOATBEPKIAIOIIETO
HaJIM4YUe y MPEACTaBUTENS IPAB JEHCTBOBATH OT JIMLA 3asBUTENS U ONPEIEISIOIIETO YCIOBHS U IPAHUILIBI
peanu3anuy npasa MpeicTaBUTeNs Ha MOIy4YeHUE TOCYJapCTBEHHOM yCIIyTH (JI0BEPEHHOCTh, IOTOBOP).

1.2.2. Jletn, poautenu (3aKOHHbIE MNPEACTABUTENIM) KOTOPBIX HMMEIOT MpPaBO Ha HEB3UMaHHE
POIUTENIBCKOM TUIATHI 32 MPUCMOTP U yxox B OO:

Je€TU-UHBAJIM/IBI;

JETU-CUPOTHI U JIETH, OCTABIINECS O€3 ONEUYEHUs POJUTENEH;

JIeTH C TyOepKyJIe3HOM HHTOKCUKAIHEH;

JIeTH, TOCEUIAIONIUe TIPYMIbl, Pealn3yIollue aJanTHPOBaHHbIE OCHOBHbBIE 00IIe00pa3oBaTeNIbHbIC
MIPOrpaMMbl JOLIKOJIBHOTO 00pa30BaHuUs;

JIETH, CEMBU KOTOPBIX UMEIOT B CBOEM COCTaBE PeOCHKA-NHBAINAA;

NeTH, y KOTOPhIX 00a WM EIWHCTBEHHBIM pPOIUTENh (3aKOHHBIM TPEICTABUTENh) SBISETCS
nHBanuaoM I wnu 11 rpynmnsr;

JIE€TH, Y KOTOPBIX OJMH M3 pojuTesiell (3aKOHHBIX MPEACTABUTENEH) SIBISETCS BOCHHOCIYKALIUM
CPOYHOH CITy>KOBI;

JIeTH, Y KOTOPBIX OJIMH U3 POANTENeH (3aKOHHBIX MPECTaBUTENEH) 3aHUMAaeT MTATHYIO JOJDKHOCTh B
00.

1.2.3. KommeHcanusi 9acTi pOAMTENHCKOW TUTaThI 3a cueT cpeactB Oromkera Cankt-IlerepOypra
IIPEIOCTABIISETCS B pa3Mepe:

20 mpOIICHTOB CPETHETO pa3Mepa POAUTEIIBCKON MIIATHI - HA TIEPBOTO peOEHKA B CEMbE;



40 mpoILEHTOB CPEAHErO pa3Mepa POIUTENLCKOM IJIaThl - Ha Ka)XJI0ro pebeHKa U3 HEemoJIHON CeMbH,
MMEIONIEeH CpeNMHeAYIIeBOW JIOXOJ CEeMbH HIDKE JBYKPATHOTO pa3Mepa BEIUYHUHBI TMPOKHUTOTHOTO
MUHUMyMa B pacueTe Ha JAyuly HaceleHus, ycrtaHoBieHHoro B Cankr-IlerepOypre 3a kBaprai,
MpeIIeCTBYIOUINI MecsIly 0OpalleHus;

50 TpoLEHTOB CpeIHEro pa3Mepa POJUTENHCKOM TUIATHI - HAa KaXKI0TO peOCHKa U3 CEMbHU, B KOTOPOM
OJIMH U3 poauTenen spisieTcs naBanuaoMm | nnu II rpynmsr;

50 mpoLEHTOB CPEAHEro pa3Mepa POIUTENHCKOH IJIaThl - HA BTOPOTo peOeHKa B CEMbE;

70 IPOLEHTOB CPEIHEro pasmMepa POAUTENbCKON IUIAaThl - HA TPEThEro pedeHKa M MOCIETYIOIINX
JIeTell B CEMbE;

70 MpOLIEHTOB CpPEeHEro pa3Mepa POAUTENBCKOM MIAThI - Ha KaXI0Tro peOeHKa U3 CeMbU, UMEIOLIEH
CpEIHENYIIEBOM JT0X0 CEMbH HUKE BEJIMYUHBI TPOKUTOYHOTO MUHIUMYMA B pacuere Ha JyIly HaceJIeHHUs,
ycraHoBieHHOTo B Cankr-IlerepOypre 3a KBapTal, MpeaIeCTBYIOUIHA MeCSIly 0OpamieHHs.

1.3. B AIMUHUCTPaTUBHOM pErjaMeHTE IPUMEHSIOTCA CIIEIYIOIINE IOHATUS U COKPALLCHHUS:

AnmuHUCTpanus - agMuHUCTpanus paiiona Cankr-IlerepOypra;

"TUC "3AI'C Cankr-IlerepOypra" - aBTomaTu3upoBaHHas nHpopMalmonHas cucreMa Komurera o
JieNiaM 3aIrcH akTOB rpaxaaHckoro coctosiuust Cankrt-IlerepOypra;

ECHUA - (enepanpHas rocyaapcTBeHHass uHGopmanuonHas cuctema "Enunas cucrema
uaeHTupukammu u  ayTeHTHQUKanuu B UHPpACTpyKType, obecreduBaromed HHOOPMALMOHHO-
TEXHOJIOTHYECKOE B3aMMOJCHCTBHE HH(OPMAIIMOHHBIX CHUCTEM, HCIOJIb3YEMBIX JUIsI TPEIOCTaBICHHS
rOCYJapCTBEHHBIX 1 MYHHUIMNAIbHBIX YCIIYT B 3JIEKTPOHHOU (hopme";

XKypnan perucrpanuu - JXXypHasl perucTpanuy 3asBICHUNA O HEB3UMAHUU POJUTENIBCKOW ILIATHI 3a
MPUCMOTP U yxoA 3a AeTbMH B OO, 0 KOMIIEHCAlMM YacTH POAUTEIBCKOM IIaThl 3a MPUCMOTP U YXO[ 3a
netbMH B OO;

3akmouenue [IMIIK - 3akmouenue, BRIZAHHOE IICHXO0JIOT0O-MEIUKO-TICarOriueCKO KOMHUCCHEH;

3aKOHHBIH NPEJICTABUTEINb PEOCHKA - ONIEKYH;

3asiBUTENb - PpOAWUTENb (3aKOHHBIM TPEACTaBUTEIb) HECOBEPIIECHHOJIETHETO TIpa)<J1aHUHA,
nocemaroniero OO;

3asdBJICHUE - 3asBJIECHHE O KOMIICHCAI[MM YacTH POAMTENbCKOM IUIAThl 3a HPUCMOTP U yXOJI 3a
pederkoM B OO, HEB3UMaHHUH POJUTEILCKOH TUIATHI 32 IPUCMOTP U yXo7 3a pedeHkoM B OO;

NOI'B/opranuzanum - HCHOJHUTENBHBIE OpraHbl rocyfaapcTBeHHoi Bmactu Cankt-IlerepOypra u
OpraHM3allY, TPUHUMAIOIINE YUYAaCTHE B MPEAOCTABICHUN TOCYJapCTBEHHOM YCIyTH;

UC - unpopmanronHas cuctema;

KAUC KPO - rocymapctBenHast mH(popmanmonHas cucrtema Cankt-IletepOypra "KommiuekcHast
aBTOMAaTH3MpOBaHHAas MH(GOpPMAIlMOHHAS CHCTEMa KaTaJoru3alluu pecypcoB oOpazoBaHus CaHKT-
[TerepOypra";

K3AI'C - KomuTer 1o ieinam 3anmucu akToB Ipa’KIaHCKOTO COCTOSTHUS;

KOMIIEHCAIMs - KOMIIEHCALUs YaCTU POAUTEIBCKOM IIAThI 32 MPUCMOTP U yXo/ 3a aeTbMu B OO;

MAHWUC J3I'Y - MeXBEJOMCTBEHHAs AaBTOMAaTU3WpOBaHHAs HMHQPOpPMAIMOHHAS  CcHCTEMa
npenoctasnenus B Cankr-IletepOypre rocy1apcTBEHHBIX M MyHUIIUTIAIBHBIX YCIYT B QJIEKTPOHHOM BHJIE;

HEB3UMaHHE POJIUTEIBCKOW TUIATBHl - OCBOOOXKICHUE POIUTENCH (3aKOHHBIX IPEICTaBUTENIEH) OT
OILJIATHI 32 IPUCMOTP U yXxo7 3a netbmu B OO;

OO - rocynmapcTBeHHass OOpa3zoBaTeibHas OpraHM3aIMs, OCYLIECTBISAIONAs O00pa30BaTEIbHYIO
JESITeNBHOCTD 0 Pean3alii 00pa30BaTeIbHBIX MPOTPAMM JIOIIKOIBFHOTO 00pa30BaHMs M HAXOSAIIAsACS B
Benennu MOI'B;

OMCY - opransl MECTHOTO CaMOYIpPaBJIEHUs BHYTPUTOPOJACKHX MYHHMIMIAIBHBIX 00pa3oBaHUI
Cankr-IlerepOypra;

YOMC - Vnpasnenue DenepanbHoil MurpanuoHHod ciuyx0el no Cankrt-IlerepOypry u
Jlennnrpanckoit obnacty;

TIMIIK - nmcuxoJioro-MeIuKo-neIarorudeckast KOMMCCH,

[Topran - mopran "T'ocynapcTBeHHble M MyHUIMIANbHbIE yenyru (pynkuun) B Cankr-IlerepOypre”
(Wwww.qu.spb.ru);

paclopspDKeHHe - pacrlopsDKeHHS AJIMUHHCTPAIMM O HEB3UMAaHWHM POJMTEIBCKOW TUIATBI, O
MPEIOCTaBICHUN KOMIIEHCAIIUH YAaCTH POJIUTENIbCKOM TIIAThI;

peructpanus 3asBICHHMS - PpErucTpanus 3asBICHUS O HEB3UMAaHUM POAUTEIBCKON IUIaThl, O
MIPEIOCTABIICHUN KOMITEHCAITMH YaCTH POJIUTENBCKOM TUIAaThI B JKypHaie perucTpanuy;

CMDB CIIO - pernoHasibHas cUCTeMa MEXBEAOMCTBEHHOIO 3JIEKTPOHHOTO B3auMoaencTBus CaHKT-
[TeTepOypra;



http://www.gu.spb.ru/

CII6 TKY "M®L" - Caunkr-IlerepOyprckoe TrocyJapcTBEHHOE Ka3eHHOE  YUpEKICHHE
"MHOro(yHKIMOHAIBHBIA LEHTP TMPEIOCTABICHUS TOCYJApCTBEHHBIX W MYHHMIMIAIBHBIX YCIyr", ero
CTPYKTYpHBbIE NIOJIpa3AeiICHHS;

CIl6 T'VII "CII6 UAL" - Canxt-IlerepOyprckoe rocyIapcTBEHHOE YHHMTApHOE HpEeANpuUsiTHE
"CankT-IlerepOyprckuii nHGOpPMAITMOHHO-aHATUTUICCKHHA TIEHTD";

YBEIOMJICHHE O PpETUCTPAlliM - BBIJAHHOE AJIMHMHUCTpAlMed YBEIOMIJICHHE O PErucTpaliu
3asiBiieHus B JKypHale perucrpaiuu;

yBeoMJIeHHE 00 OTKa3e B PETUCTpAlMU - BbIIaHHOE AJMUHHUCTpanyeidl yBeJoMJIeHHEe 00 OTKa3e B
peructpanuu 3asBieHus B JKypHaie peructpanuu;

Oenepanbubiii [lopran - denepanpHas rocyaapcTBeHHas wuH(opmarmonHas cuctema "EnuHbiid
MOPTaJ TOCYIAPCTBEHHBIX M MYHHUIIUITATBHBIX yCIyT (pyHkmuit)" (Www.gosuslugi.ru);

OCCII - denepanpHas ciy)0a CyneOHBIX MPUCTABOB.

1.4. TpeGoBanust K MOpPAAKY HH(POPMHPOBAHUS O TOPSIKE HPEAOCTABICHUS T'OCYAAPCTBEHHOU
YCIYTH.

1.4.1. B npenocTaBieHnn rocyJapcTBEHHOM YCIYT'H Y4aCTBYIOT:

CII6 'KY "MOI1";

00;

K3AI'C;

OMCY;

YOMC;

OCCII.

1.4.2. Anpeca ammuuuctpanuii paiioHoB Cankt-IlerepOypra cormacHo mnpwiokeHnro N 2 K
HacTosIeMy AJMUHHCTPAaTUBHOMY perjlaMeHTy (HE TpPUBOOUTCA) M Ha oduIuampHOM — caiite
I[TpaButenbcTBa Cankt-IlerepOypra Www.gov.spb.ru.

I'padux pabotsr: nonenenpHuk-uyersepr ¢ 09.00 mo 13.00 u ¢ 13.48 go 18.00, nmsarauna ¢ 09.00 oo
13.00 u ¢ 13.48 o 17.00, BeIXOHBIC THU - CyOOOTa, BOCKPECCHBE.

1.4.3. Anpec CII6 TKY "M®I": 191124, Cankr-IletepOypr, yn. Kpacuoro Tekctunbumka, a. 10-
12, nutepa O.

I'paduk paboter: moneaensHUK-9eTBEepr ¢ 9.00 1o 18.00, marauna ¢ 9.00 xo 17.00; nepepwis ¢ 13.00
1o 13.48; BeIxoaHbIe THU - cy000Ta, BocKpeceHbe. [IpoaomKuTenbHOCTh pabodero AHs, HeTOCPEACTBEHHO
IpEeIIeCTBYIOIIEro HepaboueMy Npa3qHUIHOMY JHIO, YMEHbIIAETCs Ha OJIUH Yac.

Mecta HaxoxaeHus, Tpaguk paboThl U CpaBOYHbIE TeNle(OHBI CTPYKTYPHBIX noapasaenenuii CII6
I'KY "M®I" pasmemenst Ha [loprane (http://gu.spb.ru/) B pasmene "MHOrodyHKIMOHATBHBIE HEHTPHI
NPEOCTAaBIECHHS TOCYAAPCTBEHHBIX M MyHUIMNANBHBIX yciyr B CankT-IletepOypre".

Hentp Tenedonnoro obcmyxuBanus CI16 ['KY "MOII": (812)573-90-00.

Agnpec caiita u 3JeKTpoHHOM mouTsl: http://qu.spb.ru/mfc/; http://knz@mfcspb.ru/.

1.4.4. Uadpopmanus 06 OO HaxoauTces Ha caiitax: WWW.Qov.spb.ru u http://petersburgedu.ru.

1.4.5. Undpopmanus 06 OMCY pa3meniena Ha caiite: http://omcy-cu6.pd/.

1.4.6. Anpec K3AT'C: 191015, Cankr-IlerepOypr, yn. TaBpuueckas, a. 39.

Agnpec caiiTa u 3JeKTpoHHOM mouThl: hitp://kzags.gov.spb.ru, kzags@gov.spb.ru.

Tenedon: (812)271-79-43, daxc: (812)271-41-10.

I'padux pabotsr: nonenensHuk-uyeTBepr ¢ 09.00 mo 14.00 u ¢ 14.48 no 18.00, maruuna ¢ 09.00 oo
14.00 u ¢ 14.48 no 17.00, BeIXoAHBIE JHU - Cy00OTa, BOCKpeceHbe. [IpoIoInKUTebHOCTh pabodero JHs,
HETOCPECTBEHHO MPEAIIECTBYIONIET0 HepaboueMy NMpa3AHUYHOMY JIHIO, YMEHbBIIIAeTCsl Ha OJIMH Yac.

1.4.7. B paMkax okazaHus rOCyJapCTBEHHBIX YCIYT U MH(QOPMHUPOBAHUS 00 UX OKA3aHUH 3aIBUTEIISIM
byukimonupyet [Topranwww.gu.spb.ru.

1.4.8. Uudopmanus 06 YOMC:

Anpec: 191028, Cankr-IlerepOypr, yin. Kupounas, . 4.

Anpec caiiTa u 3JeKTpOHHOU mouThl: hitp://www.ufms.spb.ru, ovir@spb.mvd.ru.

Tenedon: (812)273-22-46, (812)275-09-75.

Bpewmst pabotsr: nonenensHuk-yeTBepr ¢ 9.00 1o 13.00 u ¢ 13.48 no 18.00, narauna ¢ 9.00 o 13.00
u ¢ 13.48 no 17.00, BeixomHble IHH - cyO0OoTa, BockpeceHbe. [IpomomxurensHOCTH pabouero mHS,
HENOCPEACTBEHHO MPEAIIECTBYIOLIET0 HepaboyeMy Npa3IHUYHOMY JTHIO, YMEHBIIIAETCS Ha OJMH Yac.

1.4.9. Uadopmanus 06 ®CCIT:

Anpec: 190000, Cankr-IlerepOypr, yin. bonpmas Mopckas, 1. 59.

Agnpec caiiTa 1 31eKTpOHHOM mouThl: hitp://www.r78.fssprus.ru, mail@r78fssprus.ru.

Tenedon: (812)312-45-25, (812)312-38-48.
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I'pacduk padotsl: BropHuk ¢ 9.00 10 13.00 1 ¢ 14.00 mo 15.00, uerBepr ¢ 14.00 mo 18.00.

1.4.10. HWadopmammro 06 HMOI'B/opranmsammsax, yKa3aHHBIX B IYHKTE€ 1.4 HACTOSIIETO
AJMUHUCTPAaTUBHOTO perjaMeHTa, HHQOpPMAlMIO [0 BOMPOCAM MPEIOCTaBIEHUS TOCYIapCTBEHHOM
YCIIyTH, a TaKXKe CBEJCHHSI O XO0JI€ MPEAOCTABICHUS FOCYIapPCTBEHHON YCIIyTH 3asBUTENIN MOTYT HOJIYyYUTh
CIIETYIOINMH CTIOCO0aMHU:

MyTeM HarmpaBJIeHHs 3alpOCOB B MHCBMEHHOM BHIe 1o aapecam WOI'B/opranm3anmii, ykazaHHBIX
B IyHKTax 1.4 Hacrosimiero AJMUHUCTPATHUBHOIO pErjiaMeHTa, B OJJIEKTPOHHOM BHIE IO ajapecam
AJIEKTPOHHOM MOoYTH Yka3aHHbIX MOI'B/opranm3anmii;

Mo  CHpaBoYHBIM  TeiedoHaM  crnenuanuctoB MOI'B/opranmszanuii, yka3aHHBIX B IIYHKTE
1.4 nacrosimiero AQMUHUCTPATUBHOTO pernamenTa; Ha [lopTaine;

B HMH()OPMAILIMOHHO-TEIIEKOMMYHHUKAIIMOHHOW ceThu HMHTepHeT Ha O(QUIHUAIbHBIX  caiTax
NOI'B/opraauzanmii, ykazaHHBIX B IIYHKTE 1.4HACTOSIIEr0 AJMHUHHCTPATHBHOTO PETJIAMEHTA;

IpH JIMYHOM oOpainieHny Ha mpueM K creruanuctam MOI'B/opranuzanuii (B JHH ¥ 9achkl TipueMa,
€CJIM YCTAaHOBJICHBI);

Ha CTEHJAaX B MeCTaX MpEeAOCTaBICHUS TOCYAAPCTBEHHOW YCIYIH, TIE pa3MelaeTcs cleayrouas
nHpOpMAaIHS:

HAaMMEHOBAaHUE TOCYapPCTBEHHOM YCIIyTH;

nepeueHs MOI'B/opranu3zanuii, yuacTBYIOIIUX B MPEAOCTaBICHUN TOCYJapCTBEHHOM YCIIyTH;

rpaduk (pexxmm) paboTel, TenedoHbl, ampeca AnekTpoHHOW mouThl M OI'B/oprannsanui,
OCYILECTBJISIONINX MPUEM U KOHCYJIbTALMU 3asBUTEJICH 1O BOMPOCAM IMPEIOCTABICHUSI TOCYIapCTBEHHOM
yCIIyTH;

anpeca MOI'B/opranu3aiuii, y9acTBYIOIINUX B MPEAOCTABICHUN TOCYIapPCTBEHHOM YCITyTH;

KoHTakTHass wuHpopmamuss 00 HMOI'B/opranmzanusx, yd4acTBYIOUIMX B  IPEJOCTaBICHUH
roCy1apCTBEHHOH YCIIyTH;

MOPSIOK MPEAOCTABICHUS TOCYTaAPCTBEHHOM YCIIyTH;

MOCJIEeIOBATENbHOCTE  TocemeHust  3asBurenem  VOI'B/opranmsanmii,  ydacTByrommx B
IIPEJOCTABICHUH TOCYAAPCTBEHHON YCIIYTH;

nepeyeHb KaTeropuil Tpak/iaH, UMEIOIIUX MPaBoO Ha MOIYYSHHE TOCYIapCTBEHHOMN YCIIyTH;

NepevYeHb JIOKYMEHTOB, HEOOXOIUMBIX JUIS TOJNyYEHHS TOCYJapCTBEHHOM YCIIyTH, B TOM YHCIIE
MOJIy4aeMbIX aJIMUHUCTpaluel paiiloHa 0e3 ydacTus 3asiBUTENS;

oOpaszerr 3ar0JTHEHHOTO 3asBJICHHS,

npu obOpameHnn K uHGomaram (MHPOKHOCKaM, MH(OMYHKTAM), pa3MEIICHHBIM B IMOMEIICHUSIX
cTpykTypHbIX noapasnenenuit CI16 TKY "M®L".

II. CranmapT npegocTaBieHus TOCYJapCTBEHHOM yCIIyru

2.1. HaumeHoBaHME TOCYIapCTBEHHON YCIyI'M: MpPEIOCTABICHUE OTAEIbHBIM KaTEropusM cemel,
HMMEIOLIUM JIeTeH, rOCy1apCTBEHHOM YCIYTH 110 HEB3UMAHUIO POJIUTENILCKOM IIIAThI 32 IPUCMOTP U YXOJI 3a
JI€TbMU B TOCYJAapPCTBEHHBIX O0pa30BAaTENbHBIX OPIraHU3AIMIX, OCYLIECTBISIOMINX 00pa30BaTEIbHYIO
JESITebHOCTD 10 Pealn3alui 00pa30BaTENbHBIX NPOrpaMM JOUIKOJIBHOIO 00pa30BaHuUsl, U KOMIIEHCAIUU
YacTU POJUTENBCKOM IUIaThl 3a NMPUCMOTP U YXOJ 3a JE€TbMU B TOCYJAapCTBEHHBIX 00pa3zoBaTENbHBIX
OpraHu3alMsAX, OCYIIECTBIIONMX OO0pa30BaTENbHYIO IESTEIbHOCTh 10 pealu3alii 00pa30BaTENIbHBIX
IPOTpaMM JOIIKOJIBHOTO 00pa30BaHUs.

KpaTkoe HaumeHOBaHKE rocy1apCTBEHHOM YCIIyT'H: HEB3UMAHUE POJUTENILCKOM MJIaThl 3@ MPUCMOTP
1 yxo[ 3a aetbMu B OO, KOMITEHCAUs YaCTH POJUTENIbCKOM TUIATHI 32 IPUCMOTP U yXo7 3a 1eTbMu B OO.

2.2. T'ocynapcTBeHHast yciIyra IpeJoCTaBiIseTcs] A IMUHUCTPALUEH.

2.3. IlpenocraBneHue TrocyJapCTBEHHOM yciayrn AJMUHUCTpalued  OCYIIECTBISETCS  BO
B3aMMOJICHCTBUM CO CJIEQYIOIMMHU OpraHaMHu TroCyJapCTBEHHOM Biactu U opranuzauusmu: CII6 I'KY
"M®II", K3AT'C, OMCY, YOMC, ®CCII.

2.4. Pe3ynapTatroM NpEeAOCTaBICHHS TOCYJAapCTBEHHOM  yCIyTHM  SIBJISIETCA  PACHOPSIKEHHE
AaMuHHCTpALI.

3asBUTENIb MOKET MOIYYUTh UH(OPMALIMIO O pe3ysibTaTe MPeJOCTaBICHHs TOCYJapCTBEHHON yCIyru
B 2JIEKTpOHHOM BHe: B "Jlmunom kabunete" Ha [loprase, mOTyduTh COOTBETCTBYIOIIEE YBEIOMIICHUE 1O
3JEKTPOHHOM TOYTE.

3asBUTENIb MOKET MOIYYUTh HHYOPMALIHIO O pe3ysibTaTe MPea0CTaBICHHs TOCYJapCTBEHHOM YCIyTH
B MUCbMEHHOM (OyMa)kHOM) BUE€ B AJIMUHHCTPAINH, TIOCPEICTBOM CTPYKTYpHBIX monpazaenenuii CI16
'KY "M®11".



Pesynbrar npenocraBnenus rocyaapctBeHHon yeayru gukcupyercs B KAMC KPO.

2.5. Cpok mpeaocTaBiIeHus TOCYIapCTBEHHON YCIIYTH:

B TeueHHe NATH padouux AHEH Mocie MOCTYIJICHHs MOJHOro MakeTa JOKYMEHTOB NpPUHUMAeT
pelIeHrne O HeB3MMaHUHM POJUTENIbCKOM IJIaThl JIMOO 00 OTKa3e B HEB3UMAaHUHM POJUTENIbCKOM IJIAThI, O
Ha3HAUYeHUH KOMIIEHCAMU 00 00 OTKa3e B Ha3HAUCHHM KOMIICHCALMH IPU HAIWYHMU TIOJHOTO ITaKeTa
JOKYMEHTOB;

B TEUEHHUE TpeX pabouyuX JHEH CO JIHS BBIHECEHHS PEIICHUS O HEB3UMAaHHM POAMTEIHCKOM IUIATHI
1100 00 OTKa3e B HEB3MMAaHUHM POIMTENHCKOHN IIaThl, 0 Ha3HAYCHWH KOMIICHCAUH OO0 00 OTKaze B
Ha3zHaueHHH KomrneHncanuu napopmupyetr OO U 3asBUTENS O IPUHITOM PEIICHHH.

2.6. IlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PErYJIHUPYIOLUIUX MPEJOCTABICHUE TOCYIapCTBEHHOM
YCIYTH:

Koncturymnus Poccuiickoit @enepanuu;

®denepanbHbIii 3aK0H 0T 29.12.2012 N 273-®3 "O6 obpazoBanuu B Poccuiickoit denepanuu’;

®enepanbhbiii 3akoH ot 02.05.2006 N 59-®3 "O mnopsiake paccMOTpeHHs OOpalleHHil TpaskaaH
Poccuiickoit denepanyu;

®epaepanbablil 3akoH 0T 27.07.2006 N 152-D3 "O nepcoHanbHBIX JaHHBIX";

®enepanbhblii 3akod ot 27.07.2010 N = 210-®3 "O06  opraHM3alMu  OPeIOCTaBICHUS
rOCyIapCTBEHHBIX U MYHUIIUTIAIBHBIX yCIyT";

®denepanbbii 3akoH 0T 06.04.2011 N 63-D3 "OO6 anekTpoHHOM moamnmcH";

nocranosienue [IpasurensctBa Poccuiickoit @enepaunn ot 16.08.2012 N 840 "O nopsake nogaun
Y pacCMOTpEHHs Kajlod Ha pemieHus u Aecteus (Oe3neiicTBue) dheaepatbHbBIX OPraHOB HCIIOJHUTEIHHON
BJACTH W HX JOJDKHOCTHBIX JIHI, (eaepanbHBIX TOCYAAPCTBEHHBIX CIIY)KAIIUX, IOJKHOCTHBIX JIHIL
roCyIapCTBEHHBIX BHEOIOKETHBIX (oHI0B Poccuiickoit Deneparun’;

pacnopsixenue IIpasurensctBa Poccuiickoit @eneparyu ot 17.12.2009 N 1993-p "O6 yTBepxaeHuu
CBOJIHOTO TIEPEYHsI TEPBOOYEPETHBIX TOCYJAPCTBEHHBIX W MYHHIIMIIAJIBHBIX YCIYT, MPEJOCTaBISEMBIX
OpraHaMy MCIIOJIHUTENbHON BHacTH cyO0bekToB Poccuiickoii ®enepaumum u OpraHaMd MECTHOTO
CaMOYIIPaBJICHUs B 3JEKTPOHHOM BHJE, a TaKKe YCIYr, IPEJOCTaBIAEMBIX B 3JIEKTPOHHOM BHJIE
yupexaeHussMu cyobekToB Poccuiickoit @enepaniun 1 MyHUIUIIAIbHBIMU yUpexXKIeHUSIMU";

3akon Cankt-ITerepOypra ot 09.11.2011 N 728-132 "Commaneubiii kogexc Cankt-IletepOypra”
(manee - CornuanbHbIN KOJEKC);

3axon Cankr-IlerepOypra ot 17.07.2013 N 461-83 "O06 o6pa3oBanuu B Cankr-IletepOypre";

nocranoBienue [IpapurensctBa Cankt-IlerepOypra ot 24.02.2004 N 225 "O Kowmwurere mo
oOpa3oBaHHIO";

nocranoBienue [IpasurensctBa Cankr-IletepOypra ot 26.08.2008 N 1078 "OO6 agMuHUCTpanusx
paitonoB Cankt-IletepOypra";

nocranoBienue [IpaBurensctBa Cankr-IlerepOypra ot 30.12.2009 N 1593 "O HEKOTOPBIX Mepax Mo
MOBBILICHUIO KayecTBa MPEAOCTaBICHUS TIOCYJapCTBEHHBIX YCIYr Ha 0a3e MHOTO(QYHKIIMOHAJIBHOTO
LEHTpa MIPEJOCTaBICHHs rOCyAapcTBeHHBIX ycuyr B Cankr-IleTepOypre";

nocraHoBnenue [IpasurensctBa Cankt-IlerepOypra ot 07.06.2010 N 736 "O co3nanuu
ME)XBEJJOMCTBEHHOW aBTOMATH3MPOBAHHOW WH(POPMALMOHHONW CHCTEMBI mpenoctaBieHuss B CaHKT-
[TeTepOypre rocy1apcTBEHHBIX 1 MYHUIIMTIAIBHBIX YCIYT B 3JIEKTPOHHOM BHIIE";

nocranoBienue [IpasurensctBa Cankr-IletepOypra ot 22.05.2013 N 343 "O peanuszanuu riiaBbl 5
"Conmanbnasi moanepxkka cemed, nmeromux gereir" 3axoHa Cankrt-IlerepOypra "ConuanbHblli KOAECKC
Cankr-IlerepOypra";

nocranoBienue [IpasurensctBa Cankt-IlerepOypra ot 31.12.2014 N 1313 "O poauTennckoii muiate
32 IPUCMOTP M YXOJ 3a JETbMH B TOCYIJApCTBEHHBIX OOpPA30BaTENIbHBIX YUPEKACHUAX, PEATUIYIOMINX
oOpa3oBaTeibHble IMPOrpaMMbl JOUIKOJBHOTO 00pa3oBaHUs, O peaju3alud MyHKTOB 6 u 7 crathu 18
3akona Cankr-IlerepOypra "Conmansubiii kogekc Cankr-IlerepOypra';

pacnopsixenue [IpaBurensctBa Cankt-Iletepbypra ot 22.03.2011 N 8-pn "O MeponpusiTHSIX IO
Nepexo/ly Ha Mpel0CTaBIeHUE UCTIOJIHUTENbHBIMU OpraHaMu rocyaapctBeHHoi Bnactu Cankt-IletepOypra
rOCyJIapCTBEHHBIX yCIYyT B JIEKTPOHHOM BHE";

pacnopsbxenne Komurera mo ob6paszoBanmo ot 11.03.2015 N 958-p "O peanmzauum myHKTa 8
noctanoBinenus [IpasurensctBa Cankr-IlerepOypra ot 31.12.2014 N 1313".

2.7. VicuepnpIBaromuii nepevyeHb JOKYMEHTOB, HEOOXOAUMBIX U 00S3aTeNIbHBIX IS MPEI0CTABICHUS
roCyIapCTBEHHOM YCIIYTH.

2.7.1. HcuepnplBaromuii MepevYeHb JOKYMEHTOB, HEOOXOAMMBIX M  OOS3aTeNbHBIX  JJIs
MPEIOCTaBIEHUS TOCYAAPCTBEHHON YCIYTH, MPEIOCTABISIEMbIX 3aIBUTEIIEM:




3asiBJICHHE O HEB3MMAHUM POJUTENICKOW IUIAThl, O TNPEJOCTABICHUH KOMIIEHCAIIMH COTJIACHO
npuioxenuto N 3 Kk HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY (HE TPUBOJUTCS);

CBHUJIETEIILCTBO O POXKJIEHUU peOeHKa (I ceMeil, UMEIoIMX ABYX U Oosee JeTel, CBUAETEIBCTBO O
poxkaeHuH peOeHKa WIM MacmopT MPEACTaBISIOTCS Ha KaKJOTO0 HECOBEPIICHHOJIETHErO peOeHKa H3
cocTaBa CeMbH), BbIlaHHOE He Ha TeppuTopuu CaHkT-IlerepOypra;

sakmouenne  [IMIIK B cioydae 3aumcienus peOeHka B TPYMIy  KOMIICHCHPYIOIICH,
KOMOMHHMPOBAHHOMN HANpPaBICHHOCTH;

JIOKYMEHT, YJIOCTOBEPSAIOIINI JIMUYHOCTh 3asiBUTENs (macnopT rpaxkaanuHa Poccuiickoii deneparm
W/WIIN BpEMEHHOE yI0OCTOBEPEHHE JINYHOCTH, BBIAAHHOE Ha MIEPUO/]] €TO 3aMEHBI);

JOKYMEHT, MOJTBEPXKAAIOLUIMNA TIOTHOMOYHS 3asBUTEN (B Cilydae oOpallleHus ONEeKyHa), BbIIAHHBIN
He Ha Tepputopuu Cankr-IlerepOypra;

crpaBka 2 HJI®JI, nonreepxaaromiasi CBeJIEHUS O JOXOAaX BCEX UJIEHOB CEMBbHU 3a TPH MOCIETHUX
KaJICHIApHBIX Mecsla, NPeIIeCTBYIOINUX MECALy NOJauy 3asBICHMS (U1 HEMOJHBIX CEMEH, MMEIOINX
CpeHEIyIIEBOH JOXOJ CEMbH HHXKE ABYKPATHOIO pa3Mepa BEJIUYMHBI MPOXKUTOYHOTO MHUHUMyMa B
pacueTe Ha Aymly HaceneHus, ycraHoBineHHoro B Cankt-llerepOypre 3a kBapTai, NpenIecTBYIOUIHA
MeCsLly IOJayM 3asBICHUSA; Ul CeMed, MMEIOIIUX CPEIHENYLIEBOW IOXOJ CEMbH HUXKE BEJINYHHBI
IPOXKUTOYHOTO MUHMMyMa B pacyeTe Ha Iyuly HaceleHus, ycraHoBieHHoro B Cankr-IlerepOypre 3a
KBapTaJ, IPeIIIeCTBYIOIINI MECSIy M0Ia4uH 3asIBICHUSA);

crpaBka 00 WHBAJUIHOCTH OJHOTO M3 pPOAMTENeH (3aKOHHBIX IPEACTaBHUTENEH), BblgaBaeMas
(benepanbHBIM TOCYIapCTBEHHBIM YUPEKICHUEM MeIUKO-COLMAIbHOM 3KCIIepTU3bl (111 ceMel, B KOTOPBIX
OJIMH U3 pOAUTENEH (3aKOHHBIX MpecTaBuTeNeH) siBseTcst uuBanuaom [ wium 11 rpynmsn);

CIpaBKa M3 BOGHKOMAaTa O MPHU3bIBE POAUTENS peOCHKa Ha CPOUHYIO CIIYXOYy C yKazaHHUEeM Iepuoja
MPOXO’KICHUSI CPOYHOM CITYKOBI,

JOKYMEHTBI, MOATBEPXKJAIOUINE  CTaTyC HETOJIHOU CceMbU B COOTBETCTBUH c
CouuanbHbIM KOJIEKCOM (1711  HEMOJHBIX CeMeH, HMMEIIMX CpPeAHEIYIIEBOM [TOXO0J CEeMbU HHXKe
JIBYKPAaTHOTO pa3Mepa BEIMYUHBI IPOXKUTOYHOIO MHUHUMYMa B pacyeTe Ha JAylly HacelleHus,
ycraHoBieHHOro B Cankr-IlerepOypre 3a kBapTall, IpeALIECTBYOUINM MECSIly 1101a4H 3asBICHHUS):

1) cnpaBka U3 OpraHoOB 3alUCH AKTOB I'PAXKJAHCKOI'O COCTOSHUS, MOJTBEPXKIAIOIIas, YTO CBEICHUS
00 oTie peOeHKa BHECEHbI B 3alMCh aKTa O POKICHWU HAa OCHOBAHWU 3asBICHHS MaTepH peOeHKa (Ha
JeTeH, y KOTOPBIX €IMHCTBEHHBIN POAUTEIL UMEET CTATYC OAMHOKON MaTepH);

2) CBHIETENBCTBO O CMEPTH POAMTENS (B CIydae CMEPTH OJHOTO M3 POAUTENEH), BHIJAHHOE HE Ha

tepputopun Cankr-IlerepOypra, unu ceenenus orcytctByioT B "['MIC "3AI'C Cankr-IlerepOypra";

3) onpenenenue (MOCTAHOBICHNUE) Cy/ia O MIPU3HAHUM JIMIIA OE3BECTHO OTCYTCTBYIOIIUM (YMEPIIIHM)
(B cy4ae mpu3HaHMA CyZOM 0€3BECTHO OTCYTCTBYIOUIMM (YMEPIIMM) OJHOTO U3 POAUTEIIEH);

4) peuieHue cyna O JIMIIEHMH POJUTENBCKUX IpaB (OrpaHUYEHUM B POJIUTENIBCKUX MpaBax) (B
OTHOILEHUU JETeH, y KOTOPbIX OJMH W3 POAUTENEH JMIIEH POIUTENbCKUX MpaB (OrpaHUYEH B
POIUTENBCKUX NPaBaXx);

5) Ha gered, POAUTENM KOTOPBIX YKJIOHSAIOTCS OT YIUJIaThl adMMEHTOB, OJUH M3 CIEIYIOIIUX
JOKyMEHTOB:

CIpaBKa U3 CIyXObI Cy/IeOHBIX IPUCTABOB O HEUCIIOJIHEHUH PEIICHHS Cy/Ja O B3bICKAHUHU AJIMMEHTOB,
BbIIaHHAs He Ha TeppuTtopun Cankt-IletepOypra;

oIpeiesieHne Cyza, cojeprkaiiee MH(opMaiuio o0 OTKaze B MPUHATUHU Jesla K MPOU3BOJACTBY (Ha
JeTe U3 CceMbH, /1€ pOAUTENH (OAUH U3 POIUTENIEH) YKIOHSIOTCS (YKIOHSETCS) OT YIUIaThl aJIUMEHTOB, a
B3bICKAHUE AJIMMEHTOB HEBO3MOXXHO B CBSI3M C IIOCTOSHHBIM IPOXKHUBAHUEM 3TUX JHUI[ Ha TEPPUTOPUHU
MHOCTPaHHbIX I'OCYAAPCTB, ¢ KOTOpeIMU Yy Poccuiickoir denepanuu OTCYTCTBYIOT JOTOBOPBI O IIPABOBOM
TTOMOIIIHN).

2.7.2. HcuepnbiBarommii TMEpeYeHb TOKyMEHTOB, HEOOXOAMMBIX H  OOS3aTeNbHBIX IS
MPEIOCTABIICHUS] TOCYAAPCTBEHHON YCIYTH, HAaXOAMMXCs B pacniopsbkenny uHbix MOI'B/opraamsanmii n
KOTOPBIE 3asiBUTEIb BIIPABE NIPEICTaBUTD:

JOKYMEHT, MOJITBEPKAAIOIINN TTOJTHOMOYHS 3asBUTENs (B CiIydae oOpalleHus OTNeKyHa), BBIIAHHBINA
Ha Tepputopun Cankt-IlerepOypra;



CBHUJIETENILCTBO O DPOXKICHMM pebeHka, BelgaHHOe He Ha Teppuropun Caskrt-IlerepOypra, wim
ceeaerns orcyTcTBytoT B "['MIC "3AI'C Cankr-IletepOypra";

CBHUJIETEIILCTBO O CMEPTH POAMTEINS, BEIJaHHOE He Ha Tepputopun Cankt-IlerepOypra, uinm cBeaeHus
orcyrctByIOT B "['MIC "3AI'C Cankr-IlerepOypra";

CIpaBKa U3 CIyXObI CyIeOHBIX IPUCTABOB O HEUCIIOJIHEHUH PEIICHHS Cy/Ja O B3bICKAHUU AJTMMEHTOB,
BbI1aHHas Ha Teppuropun Cankrt-IlerepOypra;

crpaBka Y®MC o Bble3]ie TpaxkJaHNHa Ha MOCTOSIHHOE KUTEIbCTBO 3a TPAHULLY.

2.7.3. domxuocteiM nuiiam MOI'B/opranusanuii 3anpemieHo TpeboBaTh OT 3assBUTEINS:

IPEJCTaBICHUS JOKYMEHTOB U MH(GOpMalMU WIN OCYLIECTBJICHUS JEHCTBUM, NpeICTaBlIeHHE WIN
OCYILIECTBICHHE KOTOPBIX HE IPEAyCMOTPEHO HOPMATHUBHBIMHM IIPABOBBIMHM AKTaMH, PETYIUPYIOLIUMHU
OTHOILIEHUS, BO3HUKAIOLINE B CBA3H C IIPEIOCTABICHUEM IOCY1apCTBEHHON YCIYTH;

NPEJCTaBICHUS JOKYMEHTOB M HH(GOpMAIMH, KOTOPbIE HAXOISATCS B PACIOPSIKEHUH OPTaHOB,
IIPEIOCTABISAIOIUX TOCYIapCTBEHHYIO YCIYry, HWHBIX T'OCYJapCTBEHHBIX OpPIaHOB, OPIaHOB MECTHOI'O
CaMOYIIPaBJICHUSI U OpraHU3allMii, B COOTBETCTBUU C HOPMATHBHBIMM IMPaBOBBIMH aKTamu Poccuiickoi
Qdenepany, HOPMATHUBHBIMH  NPAaBOBBIMH  akTamMu  cyObekToB  Poccuiickoit ~ ®enepauuun U
MYHUIUNAIbHBIMU [IPABOBBIMU aKTaMHU, 33 UCKJIIOYEHHEM IIOJIyY€HMs YCIYT, BKJIIOUEHHBIX B IEPEUYCHb
YCIIyT, KOTOpBIE SIBJISIOTCS HEOOXOIUMBIMH M O0O0S3aTENbHBIMH JJISI NPEIOCTABICHHUS TOCYIapCTBEHHBIX
YCIIYT, yTBEpKJIeHHbIN moctaHoBieHueM IIpaBurennctBa Cankt-IletepOypra ot 03.02.2012 N 93 "O6
yrBepkaeHun llepednst yciayr, KOTOpBIE SBISIIOTCS HEOOXOAMMBIMH W OOS3aTENbHBIMH  JUIS
NPEJOCTaBICHUST  UCIIOJIHUTENBHBIMU ~ OpraHaMu  rocynaapctBeHHoi  Bmactu  Cankt-IletepOypra
rOCYyJIapCTBEHHBIX YCIYI W HPEJOCTaBISAIOTCA OpraHU3alMsIMM, YYacTBYIOIIMMH B IPEIOCTABICHUU
rocyIapCTBEHHBIX ycuyr, U [lopsaka onpenenenus pasMmepa IUIaThl 3a UX OKazaHue'.

2.8. HcuepnblBaromuili NepedyeHb OCHOBAaHMM Ul OTKa3a B IIPEJOCTaBICHUHM IOCYIapCTBEHHOMN
YCIIyTH:

HeMpe/ICTaBlIeHNe JOKYMEHTOB, HEOOXOJUMBIX JJIsl OKa3aHUs rOCy1apCTBEHHOM yCIyrH;

oOpalleHue Jla, He OTHOCALIEToCs K KaTeTOPHHU 3asiBUTENEeH;

OTCyTCTBHE pebeHKa B crircouHoM coctase OO;

HECOOTBETCTBHE CBEJCHU, YKa3aHHBIX B 3asBJICHUHU, IPECTABICHHBIM JOKYMEHTAM.

2.9. OcHoBaHus ais OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX JJIsi TPEIOCTABICHUS
roCyJlapCTBEHHOM YCIYI'M, OCHOBAaHUS JJIsl IPUOCTAHOBJICHUS MIPEAOCTaBICHUS TOCYJapCTBEHHOM YCIIyTH,
C MOMEHTA HavaJla IPeJOCTaBICHHsI TOCY1apCTBEHHON YCIYIH OTCYTCTBYIOT.

2.10. VYcnyru, sBugomecs HEOOXOIMMBIMH M 00A3aTeNbHBIMH IS TPEAOCTABICHUS
roCyapCTBEHHOM YCIIYT'H, OTCYTCTBYIOT.

2.11. IlpenocraBieHne rocyJapCTBEHHOM yCIyTH OCYIIECTBIISIETCS Ha 0€3BO3ME3JHOI OCHOBE.

2.12. MakcuManbHbIi CPOK 0KMJAHUS B OUYEPEAU NPU NPEJOCTABICHUH TOCYIapCTBEHHOMN yCIIyTH -
He Oosee 15 MuHYT.

2.13. TpeboBaHus K NOMEUIEHUSIM, B KOTOPbIX MPEIOCTABISAIOTCSA TOCYAapCTBEHHAs YCIyra, yciyra,
MpelocTaBisieMasl OpraHu3alye, y4acTBYIOUIEH B MPENIOCTABIEHUN TOCYAAPCTBEHHOW YCIYTH, K MECTy
OXHJAHMsI W TIpUeMa 3asBUTENICH, pa3MEImeHHI0 U O(OPMIIEHHIO BHU3YalIbHOM, TEKCTOBOW U
MYJIbTUMEANHHON MH(OPMAINK O MOPSAKE MPEJOCTABICHHS TAKUX YCIYT.

VYka3aHHbIE TIOMELICHUS JOJDKHBI UMETh IUIOINAAM, NMPEAYCMOTPEHHBIE CAaHUTAPHBIMU HOpPMaMu M
TpeboBaHUsIMH K pabounM (OQUCHBIM) TOMEIICHUSM, TA€ OOOpymOBaHB paboume Mecta C
UCIOJIb30BAaHUEM IIE€PCOHANIBHBIX KOMIIBIOTEPOB U KONUPOBAJIBHONM TEXHUKH, U MeCTa A IpueMma
MOCETUTENEH, a TaKKe JOJDKHbI OBITh OO0OpYIOBAaHbl CTYIbSIMU M CTOJAMHM, HUMETb IHCYHE
NpUHAUIe)KHOCTH  (ONIaHKM  3asBJICHUM, aBTOpy4Ykd, Oymary) Jisi 3amojHEHHs] 3asBICHUS O
IPEJOCTABIEHUH YCIYIM U MPOM3BOJCTBA BCIIOMOTATENbHBIX 3alUCEl (aMSTOK, MOSICHEHUH), CTEHIAaMU,
Ha KOTOpPBIX [JOJKHA OBITh pa3MmelleHa uHpopManus, YyKa3zaHHas B MNOyHKTe 1.4 HacTOSILEro
AJIMUHHACTPATUBHOTO PErjaMeHTa.

[Tomemenust crpykrypubix mnoapaszmenennid CII6 'KY "M®I[" nomkHBI OTBeYaTh OCHOBHBIM
nojoxeHusM [IpaBua opraHu3anuu AESITEIbHOCTH MHOTO(YHKIMOHAJIBHBIX LEHTPOB IPEIOCTABICHUS



TrOCylapCTBEHHBIX W MYHMIMIAIBHBIX YCIYT, YTBEPKACHHBIX IOocTaHOBIeHHWEM [IpaBuTenbcTBa
Poccuiickoit ®enepammu ot 22.12.2012 N 1376.

2.14. Tlokazatenu AOCTYMTHOCTH Y Ka4eCTBA rOCYJapPCTBEHHBIX YCIYT.

2.14.1. KonndecTBO B3aUMOJICHCTBUI 3asBUTEIIS C OpraHamMu (opraHu3anusmu) - 0-2.

2.14.2. [Ipoi0KUTENLHOCT B3aUMOJIEHCTBUM - 20 MUH.

2.14.3. KonuuectBo 10KyMeHTOB - 3-11.

2.14.4. TlpenycMOTpEHO JI1 MEXBEIOMCTBEHHOE B3aUMOACHCTBHE AJMHUHUCTPALUU C WHBIMHU
opraHaMu (OpraHuzanusMH) TpHU TPEIOCTaBICHHM TocyaapcTBeHHoil ycnyrum - na: K3AI'C, OMCY,
OCCII, YOMC.

2.14.5. KonndecTBo TOKYMEHTOB (CBEIICHHI), KOTOpbIe AJIMHUHUCTpPAIINS 3allpaliuBaeT 0e3 yJacTus
3asgBUTEIS, - 5.

2.14.6. KonmuecTBO yCiyr, SBISIONIMXCS HEOOXOAMMBIMH W O0S3aTEIBHBIMH IS TPEIOCTaBICHHS
roCylapCTBeHHOH yciyTH, - 0.

2.14.7. KonuuecTtBOo aJIMUHHUCTPATUBHBIX NPOLEAYpP B paMKax NpPEIOCTaBI€HUS FOCYIapCTBEHHOM
YCIIYTH, OCYIIIECTBIIEMBIX B 3JIEKTPOHHOM BHje, - 0-3.

2.14.8. TlpexycMoTpeH au MOPSAOK U (HOPMBI KOHTPOJS 3a MPEJOCTABICHHEM TOCYAapCTBEHHOM
YCIIyTH, CO CTOPOHBI TpaKAaH, UX OOBEAMHEHWH M OpraHu3aliil - MPEeIyCMOTPEH B COOTBETCTBUH C
JEHCTBYIOLINM 3aKOHOATEIbCTBOM.

2.14.9. CnocoObI npeoCcTaBICHUS TOCYIAPCTBEHHOM YCITYTH 3asBUTEIIO:

B cTpyKTypHOM mnoapasaenennu CI16 'KY "M®IT";

B JIEKTPOHHOM Buje (nocpeactsom lloprana).

2.14.10. IlpenycmoTpeno mHGOPMUPOBAHUE 3aSBUTENSI O XOJI€ MPEAOCTaBICHUS TOCYIapCTBEHHOM
yCIIyTH - J1a.

VYBenomienue o nmpueme 3asBieHus Ha [loprane, yBemomiieHHe 0 perucTpaiuu 3asBieHus B Enunoit
CHUCTEME DJJIEKTPOHHOTO JOKYMEHTOOOOpOTa Y  JIEJONPOU3BOJCTBA  HCIOJHUTEIBHBIX  OPraHOB
rocyaapcTBEHHOM BJIACTHU Cankrt-IletepOypra, YBEJOMIICHHE 0 MpeI0CTaBICHUN
KOMIICHCAIIMA/HEB3UMAHUN  POJUTENILCKOM IUIAaThl, YyBeAOMIIEHME 00 OTKa3e B INPEIOCTABICHUU
KOMIICHCAIIMH/HEB3UMAHUN POIUTEILCKON TUIATHI.

2.14.11. CnocoObl HHGOPMUPOBAHUS 3aASIBUTENS O Pe3yabTaTax MPEIOCTABIECHUS TOCYIapCTBEHHOMN
yCIyTH.

3asgBUTENIF MOXKET MOJYYUTh CBEACHUS O XOJ€ TMPEIOCTABICHUS TOCYIAPCTBEHHON YCIYTH II0
uaeHTU(DUKAITMOHHOMY HOMEpY | aarte 3asBieHus B "JlmuHom xabunere" Ha [lopTaie, mo yBemomiieHusM,
MOCTYMAIOIIMM Ha 3JIEKTPOHHYIO MOUTY.

3asBUTENb MOKET MOIYYUTh HH(DOPMAIIHIO O pe3ysbTaTe MPEI0CTABICHHS TOCYIapCTBEHHOW YCITYTH
B AJIEKTPOHHOM BHJI€, O3HAKOMMTHCS C MPUHATHIM perieHueM B "JInunom kabunere" Ha [loprane, B CII6
I'KY "M®ILI", B AiMUHUCTpaLUy, a TAKXKe aBTOMAaTHYECKH MOJIYyYUTh COOTBETCTBYIOIIEE YBEAOMIIEHHE 110
AJIEKTPOHHOM MOYTE.

3asgBUTENb MOKET MOJTYYUTh UHPOPMAIIUIO O pe3yIbTaTe MPEAOCTABICHHS TOCYIapCTBEHHON yCIyTH
B MUCbMEHHOM (OyMa)kHOM) BHJIE B AZIMUHUCTpAIIMH, B CTpYKTypHOM noapasneneann CI16 I'KY "M®ILI".

2.14.12. Cpok mpesocTaBlIeHUsI TOCYJaPCTBEHHOM yCIIyTH - 8 pabounx THEH.

2.14.13. Ilpuem IOKYMEHTOB W BblJada pe3yJibTaTa IPEIOCTABICHUS TOCYAAPCTBEHHOM YCIyru
MoryT OBITh ocymiecTBieHsl Ha 6aze CI16 'KY "MOI]".

[Ipu mpenocraBieHNH TOCYIapCTBEHHOM ycnyru cTpykTypHble noapazaenenus CII6 TKY "MOIL"
OCYILECTBIISIOT:

MIPUEM 3aIpPOCOB 3asBUTENCH O MPEAOCTABICHNN TOCYAAPCTBEHHBIX WJIM MYHULMIAIBHBIX YCIYT;

MPE/ICTAaBICHUE WHTEPECOB 3asBUTENECH TMpPH B3aUMOJEWUCTBUU C (pelepalbHBIMH OpraHaMu
WCIIOJTHUTENBHOM BJIACTH, TOCYJapPCTBEHHBIMH BHEOIO/DKETHBIMU (DOHAAMU, UCTIOTHUTEIBHBIMU OpraHaMu
rocynapctBeHHoi Biactu Cankt-IleTepOypra, opranHaMu MECTHOTO CaMOYIIPAaBJICHUS, B TOM YHCIE TPU
OCYIIIECTBJICHUH OTAEIBHBIX TOCYIAapPCTBEHHBIX IMOJIHOMOYHH, mepeaanHbix 3akonamMu Cankt-IlerepOypra



(mamee - oOprasel, TPEAOCTABISAIOMIME YCIYTH), a TaKKe OPraHU3alUsIMH, Yy4YacTBYIOIIUMH B
IIPEIOCTABIEHUH F'OCYAAPCTBEHHBIX YCIIYT;

MIPEJICTABICHUE MHTEPECOB OPraHOB, MPEAOCTABISIIOIIMX YCIYI'M, NpPU B3aUMOAECHCTBHHM C
3asIBUTEIISIMU;

MHGOPMHUPOBAHHUE 3asBUTEICH O MOPSIKE MPEJOCTABICHHUS TOCYIAPCTBEHHBIX W MYHHUIMIIAIbHBIX
yeayr B CII6 TKY "M®I" o xonxe BBINOJIHEHHS 3alpOCOB O MPEIOCTABICHUHM TOCYAAPCTBEHHBIX H
MYHHULIUIATBHBIX YCIYT, @ TAKXKe [0 WHBIM BONPOCAM, CBS3aHHBIM C MPEIOCTABICHHUEM TOCYIapCTBEHHBIX
Y MYHUIIUTAIBHBIX YCIYT;

B3aMMOJICIICTBHE C OpraHaMu, NPEJOCTaBISIONIMMH YCIYTH, [0 BONpPOCaM MpPeaoCTaBICHUS
roCyIapCTBEHHBIX U MYHUIIMIIAJIBHBIX YCIYT, a TAKXKE OPraHU3alusIMH, Y4aCTBYIOLIMMHU B IIPEIOCTABIECHUI
rOCyJIapCTBEHHBIX YCIYT;

BblJaya 3asBUTENSAM JOKYMEHTOB OpIaHOB, IPENOCTABIIOIMX YCIYI'M, [0 pe3yJbTaTamMm
IIPEIOCTABJICHUS] TOCYJAapCTBEHHBIX W MYHHULIMIAJIBHBIX YCIYI, €CIM HHOE HE IPEeayCMOTPEHO
3aKoHoaTeabcTBOM Poccuiickoit denepanuy;

npuemM, 00paboTka nHpopMaKi U3 HHPOPMAIIMOHHBIX CUCTEM OPraHOB, IPEJIOCTABIIAIOIINX YCIYTH,
M BblJIaya 3asBUTEISIM Ha OCHOBAaHUM TakoW HH(OpPMALMK JOKYMEHTOB, €CIH 3TO MPEIyCMOTPEHO
COTJIAIICHHEM O B3aUMOJICHCTBUH U MHOE HE MPEAYCMOTpPEeHO (heaepaabHbIM 3aKOHOM;

OpraHM3alys MPeIOoCTaBICHUS TOCYJapCTBEHHBIX U MYHHUIIMIAJIBHBIX YCIyr Ha TeppuTopun CaHKT-
[TeTepOypra mocpencTBoM 3akiatodeHus JoroBopoB ¢ umHbIMH CII6 TKY "MO®I" u npuBiekacMbIMU
OpraHU3alMsAMH, PacIoIOKeHHBIMH Ha Tepputopun Cankt-IletepOypra;

OCYILIECTBJICHHE MOHUTOPUHIA KayecTBa MPEJOCTABICHHSI T'OCYJAapCTBEHHBIX M MYHHULMNAIbHBIX
ycIIyr 1o npuHuumy "oxHoro okHa'" Ha Teppuropun Cankr-IlerepOypra;

obecrneyeHue OecrIaTHOro JocTyna 3assureneit k [loprany;

MpHEM U Tiepesiady Ha pacCMOTPEHUE B A IMUHUCTPAIUIO 7Kalio0 3asBUTEICH.

B cnyyae nmogaum 10KyMeHTOB B AJIMUHUCTPALIMIO TOCPEACTBOM CTPYKTypHOTO noapaszaenenust CI16
I'KY "M®ILI" cnemmanuct ctpykrypHoro noapaszaeierus CII6 ['KY "M®LI", ocymecTBisiromuii npuem
JOKYMEHTOB, MpPEICTaBICHHbIX JUISl TOJIYYeHHs TOCYJApCTBEHHOW YCIIYI'H, BBIINOJHSET CIEAYIOLIUe
JNEHUCTBHSA:

OIpeeNseT NpeaAMET 00palleHHS;

MIpPUEM U IlepeJiaya Ha paCCMOTPEHNE B AJIMUHUCTPALIMIO KaJl00 3asBUTENEH;

MIPOBOIMT MIPOBEPKY MOJIHOMOYHI JTUIIA, MTOIAIOIIET0 TOKYMEHTHI;

MIPOBOJIMT MIPOBEPKY COOTBETCTBUS JJOKYMEHTOB TPEOOBAHHSAM, YKa3aHHBIM B IIYHKTE 2.7 HACTOSIIETO
AJIMUHHACTPATUBHOTO PETJIaMEHTa;

OCYIIIECTBIISIET CKAaHUPOBAHUE TPEICTABICHHBIX HOKYMEHTOB, (hOPMUPYET SJEKTPOHHOE JIEN0, BCE
JOKYMEHTBI KOTOPOT'O CBSI3bIBAIOTCS €AMHBIM YHUKAJIbHBIM WICHTU(PUKAIIMOHHBIM KOJOM, MO3BOJISIOIIUM
YCTaHOBUTb MNPHUHAUIEKHOCTh JIOKYMEHTOB KOHKPETHOMY 3asBUTENI0 W BHIYy oOpalleHus 3a
rOCYJIapCTBEHHOM yCIYTOil;

3aBepsieT JJEKTPOHHOE JIEN0 YCWICHHOW KBAIM(UIIMPOBAHHOW SJIEKTPOHHOW MOANMHUCHIO (Hajee -
Oll);

HaANpaBIIsIeT KOMHH JOKYMEHTOB M PEecTp JOKYMEHTOB B AIMHHHCTPAIHIO, IMPEIOCTABISIONLYIO
rOCYJapCTBEHHYIO YCIYTY:

B QJICKTPOHHOM BHJIE (B COCTAaBE IMAKETOB MIEKTPOHHBIX JIENT) B TEUEHUE OJJHOTO pabodero JHS CO THS
obparnieHus 3aaBUTeNs B CTpykTypHOe noapaszaencaue CI16 TKY "MOI";

Ha OyMa)XHbIX HOCHUTEINSX (B cllyyae HEOOXOJMMOCTH 0053aTE€IbHOrO MPEJIOCTABICHUSI OPUTHHAJIOB
JIOKYMEHTOB) - B T€UEHHE Tpex pabouux JHEH co aHsA oOpaieHus 3asurens B noapasaenenue CII6 ['KY
"MOII".

[To oxoHuUaHUM MpHeMa JOKYMEHTOB CHEIMAIUCT CTpyKTypHOro noxapazaenenus CII6 I'KY "M®L"
BBIJIAET 3aBUTEIIO PACIUCKY B IIPHEME TOKYMEHTOB.

JIOTKHOCTHOE JTHIIO AJIMUHHUCTpAINlMU, OTBETCTBEHHOE 3a IOATOTOBKY OTBETa IO pe3yJibTaTamM
pPacCMOTpEHHUsI TIPEACTABICHHBIX 3asBUTENEM JIOKYMEHTOB, HANpaBIseT HEOOXOIUMBIE TOKYMEHTHI



(cipaBKHM, THChMa, pemieHUS W Ap.) B cTpykrypHoe moxapasnenenne CII6 T'KY "MOI" mis wux
MOCTIeTyIOIeH epeaadn 3asiBUTEINIO:

B DJIEKTPOHHOM BH/JI€ B T€YEHHE OJHOTO PA0OYEro AHS CO AHSA MPUHATHS PELICHUS O MPEIOCTaBICHIH
(oTKa3e B MpeI0CTaBICHUH) 3asSBUTEIIO TOCYIapCTBEHHOMN YCIIyTH;

Ha OyMa)XKHOM HOCHTEJIE - B CPOK HE Ooiiee Tpex padouux JHEW CO JHSA MPUHATHS PEIICHUS O
IIPe0CTaBIeHUH (OTKa3e B IPEIOCTABIEHUH) 3asBUTEIII0 TOCY1apCTBEHHOMN YCIIyTH.

Cnenmanuct cTtpyktypHoro mnonpasnencHuss CII6 T'KY "M®II", oTBeTcTBEHHBIH 3a BbIIAUY
JIOKYMEHTOB, TMIOJIyY€HHbIX OT AJMUHUCTPALMU TIO pe3ylibTaTaM pPAacCMOTPEHUS MPEICTaBICHHBIX
3asBUTEJIEM IOKYMEHTOB, HE II03/IHEE JIBYX JHEH CO JHS UX MOJY4YEeHHUs OT aAMUHHUCTpaLuu paifona CaHKT-
[TeTepOypra cooOmiaeT 3asBUTENI0 O MPHHATOM pPEIIEHUH 1O TeledoHy (C 3amHMchio TaThl U BPEMEHU
Tene()OHHOTO 3BOHKA), a TAKXKE O BO3MOKHOCTHU TOJIyYEHHS JOKYMEHTOB B CTPYKTYPHOM IOJpa3/ieiICHUN
CII6 I'KY "MoII".

2.15. OcobGeHHOCTH TIPEOCTaBICHHS TOCYIapPCTBEHHOHN YCIIYTH B JIEKTpoHHOH dopme Ha [Toprase.

2.15.1. 3asgBUTETH MOXKET MOJYYUTh WH(POPMAIHMIO O TOCYJAPCTBEHHOH yciyre, B TOM YHCIE O
HOpsIIKE IPeocTaBIeHUs yciayry, Ha [lopraie.

3asBUTENIb MOKET 03HAKOMUTHCA ¢ (HOPMOIi 3as1BJICHUS U UHBIMU JOKYMEHTaMH, HEOOXOAUMBIMH ISt
MOJIy4EHUs TOCYy1apCTBEHHOH yciyru, Ha [loprane, mpu He00OX0AUMOCTH COXPAHUTH UX HA KOMITBIOTEPE.

JIoCTyn K CBEACHHUSM O MPEJOCTaBICHHH TOCYIapCTBEHHOW YCIYTH, MOPSIKE MpPEeI0CTaBICHUS
rOCYJapCTBEHHOM yCIYTH U K (hopMe 3asiBICHHS U MHBIM TJOKYMEHTaM BBITIOJHSETCS 0€3 MpeaBapuTeIbHON
aBTOpH3auuu 3asButens Ha [loprane u Ha penepansHom [loprae.

[Tocne aBropuzanuu Ha [TopTane 3assBUTENb MOXKET:

NOJaTh 3JIEKTPOHHOE 3asBJIEHHE M OTCKAaHHMPOBAaHHBIE 00pa3bl JOKYMEHTOB (rpaduueckue (ailibr),
HE0OX0 MBI JJIsl IPEIOCTaBICHHSI TOCYIapCTBEHHOH ycimyrH, yepes [lopra;

MOJIYYUTh CBEJICHUS O XOJI€ IPEAOCTaBICHUS TOCYIapCTBEHHOH YCIyTrt B Cilyyae Mo/1a4uM 3asiBICHUE
nocpeactsoM Ilopraina;

MOJIYYUTh Pe3yJIbTaT MPEJOCTaBICHHs FOCYJapCTBEHHON yCIYyTH.

3asBUTENb JOJDKEH aBTOpU30BaThes Ha [lopTasne ¢ ncnonp30BaHUEM YyYETHOM 3alHCH TOJIb30BaTENs
B ECHA.

3asBUTENIb MOXKET 3apEruCTpPUpOBaTh YYETHYHO 3amuch mnosib3oBarenss ECHMA B coorBercTBUM C
ycnoBusiMH uctionib3oBanuss ECHUA.

ITocne aBropuzanuu 3asBUTEIb MOXKET 3aiTH B "JInunbiii kabuner" Ha [loprane, rae orobpaxarorcs
paHee IMOJaHHBIC 3JEKTPOHHBIE 3asBICHHUS U Pe3ylbTaThl MPEAOCTABICHUS TOCYIAPCTBEHHBIX YCIYT B
ANEKTPOHHOH (opme.

2.15.2. 3asBuTENh MOXKET MOIYYHUTh TOCYIAPCTBEHHYIO YCIYTy B 3JEKTPOHHOH (opMme IyTeMm
3aIlOJTHEHHUSI SIIEKTPOHHOTO 3asiBieHus Ha [TopTane.

Jlnst mo1aun AIIeKTPOHHOTO 3asiBiieHus Ha [lopTrane 3asBUTENb BBINIOIHACT CICIYIONINE ICHCTBUS:

U3y4yaeT ONKCaHHe TOCYAAPCTBEHHOW YCIIYTH B COOTBETCTBYIOIIEeM pasnene [loprana;

3HAaKOMHTCS C YCJIOBUSIMH M TIOPSIIKOM TPEAOCTABICHUS TOCYJAPCTBEHHOM YCIIyTH B AJIEKTPOHHOMN
bopme, pasmenieHHbIMU Ha [lopTane B COOTBETCTBYIOIIEM pa3iere;

MIEPEXOIUT TI0 CChUIKE Ha dKpaHHYIO (hopmy 3asBieHus Ha [loprane (nanee - hopma 3asBIeHMS);

mpoxoauT asropusanuro Ha [loprane yepes ECUA;

MOJTBEPIKIAET corjlacie Ha 00paboTKy NMEepCOHATBHBIX JTAHHBIX (YCTAHABJINBAET COOTBETCTBYIOIIYIO
OTMETKY B (JOpME JEKTPOHHOIO 3asIBIICHUS);

MOATBEPXKJIAeT (PAKT O3HAKOMIIEHUS M COIVIaCHsl C YCIOBUSIMM U TIOPSAKOM MPEIOCTaBICHUS
rOCYJapCTBEHHOM yCIYTH B 3IEKTPOHHOU (hopMe (YyCTaHABIMBAET COOTBETCTBYIOLIYI0 OTMETKY O COIIACUU
B ()OpME 3IIEKTPOHHOT'O 3asIBJICHUS);

3anonHgeT (QOopMy IIEKTPOHHOIO 3asBICHMS, BKJIIOYAIONIYI0 CBEICHMS, HEOOXOIUMBbIE U
o0s13aTeNnbHbBIE IS IPEOCTaBICHHS TOCYAAPCTBEHHON YCIIyTH;

MPHUKPETIISET OTCKAaHUPOBAaHHBIE 00pa3bl JOKYMEHTOB (Tpadudeckue (aiinsl) Kk hopMe 3IeKTPOHHOTO

3asBIICHUS;



MOJTBEPIKIAET JOCTOBEPHOCTh COOOIICHHBIX CBEICHHUHN (YCTaHABIMBAET COOTBETCTBYIOIIYIO OTMETKY
B (hopMe AIIEKTPOHHOTO 3asBIICHHS);

OTIPABIISIET 3aNOJTHEHHOE IEKTPOHHOE 3asiBIIEHHE (HA)XKMMAEeT COOTBETCTBYIOIIYIO KHONIKY B (hopme
3JIEKTPOHHOTO 3asIBIICHU );

nmomydaeT Ha Iloprame B "JlmuHOM KaOwHEeTe" ¥ 1O JJIGKTPOHHOM IOYTE YyBEIOMIICHHE,
MOATBEPK/IAIONIEe, YTO 3asABJICHUE OTMpaBieHO (MMpUEeM OdJIEKTpOoHHOro 3asBiacHus MAUNC JI'Y),
yBEIOMJICHHE, TIOATBEPKAAIOIIEEe, YTO 3asBICHHUE MOJYUYECHO CIEUUATUCTOM AJIMUHUCTPALUU, B KOTOPOM
yKa3bIBalOTCS, B TOM 4YHCJE, CBEJCHHS 00 OpraHu3aluy, MPeI0CTaBIAIOIEH TOCYyJapCTBEHHYIO YCIYTY, a
TaK)Ke UACHTU(UKALMOHHBII HOMED U JaTa 3JIEKTPOHHOTO 3asIBICHHUS.

ITpu HEOOXOIUMOCTH COXpaHSET YBEIOMIICHUE JUIS TIEUaTH.

2.15.3. 3asBUTENH MOXET MOJYYUTH CBEJEHUSI O XOJI€ MPEJOCTABICHUS TOCYJaPCTBEHHOW YCIYTH B
AJIEKTPOHHOH (opMe.

3asgBUTENb WMEET BO3MOXHOCTH OTCJIEKHBATh CTaTyC IOJAHHOTO OOpaIleHUs B cly4yae I0Jadu
3asBieHus yepes [lopran:

0 MACHTH(PUKAIMOHHOMY HOMEPY M JlaTe DJICKTPOHHOTO 3asBiicHus Ha [loprane depes "JImuHbIit
kaOuHeT" B cily4ae Mojiauu 3asBiieHus mocpeactsoM [loprana;

0 YBEAOMJICHHUSM, TOCTYTAIOIIUM Ha 3JIEKTPOHHYIO MOUTY.

3asgBUTENb MOXKET MOJTYYUTh HH(POPMALIHIO O XOJE U Pe3yJbTaTe MPea0CTaBICHHs TOCYAapCTBEHHON
YCIIYTH, a TAK)Ke O JaTbHEHIINX ASUCTBUSX (IPH HEOOXOIUMOCTH).

2.15.4. llony4eHue pe3ynbTaTa roCyJapCTBEHHOM YCIIyTH 3asBUTEJIEM.

B cnydae oOpamieHust 3asgBUTENs 3a IOJydeHHEM HWH(POPMALUM O TOCYIApCTBEHHOH Yyciyre
3asiBUTENIO0 MPENOCTABISICTCS TOJHAs, aKTyaJdbHass H JIOCTOBEpHas HHOpMAIMsI O TMOpsIKe
npenocrasieHus yciayru Ha [loprare.

B cinyuae oOpamienus 3asBUTENs 3a IoJydeHHeM HHGpopMmanuu O ¢Gopme 3asBICHUN M HMHBIX
JOKYMEHTOB ~ PE3yJbTaTOM TMPEAOCTABICHUS TOCYHAPCTBEHHOW YCIYTHM SIBISIETCS  BO3MOXXHOCTH
O3HAaKOMHTHCA C 3asBIICHUEM U MHBIMU JOKyMeHTamu Ha [lopTae.

3asgBUTENb MOXKET MOJIYYHUTh PE3YyIbTAT YCIYTH B JIEKTPOHHOM BUje 0€3 He0OXOAUMOCTH MOJTY4UTh
OyMaXHBI JOKYMEHT B AnMuHHCTpanuu. 3asBuTenb Ha [loprane uepe3 "JIuuHblii kaOWHET" MOXET
O3HAKOMHUTBCS C TNPUHATBIM pPEIIEHUEM, a TaKXKe II0Jy4aeT COOTBETCTBYIOILEE YBEIOMIIEHUE 10
AJIEKTPOHHOM MOYTE.

3asgBUTENb TONY4YaeT pe3yNbTaT TMPEeOoCTaBiIeHHs (0TKa3 B MPEIOCTABICHHH) TOCYIAapCTBEHHOM
YCIIyTH B 3JIEKTPOHHOM Buje Ha [loprane. 3asBUTENh MOXKET OTYYUTh PE3yIbTAT MPEAOCTABICHUS (0TKA3
B TPEIOCTABJICHNH) TOCYJAPCTBEHHOW YCIyTH B AJIMHUHUCTPALMM WM B CTPYKTYPHOM IOJApa3IeIeHUU
CII6 T'KY "M®IT1".

IIpu nuunom oOpamenun B CII6 I'KY "MOI[" 3a pe3ynpTaToM mnpefocTaBieHHs (OTKa30M B
MPEIOCTABIEHUN) TOCYIapCTBEHHOM YCIYIM 3asBUTENI0 HEOOXOIUMMO MpPENOCTABUTH YBEJAOMIICHHUE,
noctynusiee B "Jluuneiii kabunet" Iloprana nubo Ha aapec dJIEKTPOHHOW MOYTHI, a TAKKE OPUTHHAIIBI
JOKYMEHTOB (IIpU HEOOXOMMOCTH ), HEOOXOJUMBIX JUISl IPEIOCTABIIEHUS TOCYJaPCTBEHHOM yCITyTH.

II1. CocTaB, nocinen0BaTeNbHOCTh U CPOKH BBHITIOTHEHUS aIMUHUACTPATHUBHBIX poLeayp (AeHCTBHIA),
TpeOOBaHUs K MOPSAAKY MX BBIITOJHEHHUS, B TOM YHCJIE OCOOEHHOCTH BBITIOJHEHHS
aJIMAHUCTPATHUBHBIX MPOLEyp (ACHCTBUIT) B 3JEKTPOHHOU opme

HpeHOCTaBHCHI/Ie FOCYﬂapCTBCHHOﬁ YCIYru BKIKOYAC€T B cebs nocCJa€aA0BATCIbHOCTD CICAYIOIHX
AJIMUHHUCTPATUBHBIX IMPOLUCAYP:
noaavda 3as4BJICHHA O HCB3UMAaHUU pOI[HTCJ'IBCKOfI IJ1aThl, O KOMIICHCAIlUH,

aKTyaJIM3alius 3asABJICHUSA O HCB3UMAaHUN pOJIPITGJ'IBCKOfI IUIaThl, O KOMIICHCAIINH,



MOJATOTOBKAa W HAIPaBJICHWE MEXBEIOMCTBEHHOTO 3ampoca B HWHOM oOpraH (OpraHu3aiuio) o
MPEOCTABICHUH JTOKYMEHTOB (MH(pOpMAaNnH), HEOOXOJUMBIX /ISl IPUHATHUS PEIICHUS O MPEJOCTaBICHUN
rOCyIapCTBEHHOH YCIIYTH 3asIBUTEIIIO;

pacCMOTpEHHE 3asBICHHUS M IPEACTABICHHBIX 3asBUTEIEM JOKYMEHTOB B AJMHMHUCTPALUIO H
MIPUHATHE PELICHHS 0 HEB3UMAHUM POIUTENIBCKON TUIAThI UM O IPEAOCTaBICHUN KOMIIEHCALINH;

unpopmupoBanrne OO 0 HEB3UMaHUU POJAUTEIHCKOM TUIATHI MM HA3HAYEHUU KOMIICHCALIUH.

3.1. ITonaya 3asBJI€HHs] O HEB3UMAHUU POAUTENIBCKON IJIAThI, O KOMIIEHCALUU

3.1.1. HOpunnyeckum (akToMm, SBISIONIMMCS OCHOBaHMEM IS Hadajla aJMHHHCTPATHBHON
poneAyphl siBisieTcss oOpamienune 3assureis Ha [lopran wiam B CII6 T'KY "MO®I[" c 3asBieHunemM Ha
TEKYIIUN KAJICHIAPHBIA TOI.

3.1.2. Jlna HeB3UMaHUS POJUTENIBCKOM IIaThl WIM NPEJOCTaBICHUS KOMIEHCALMK 3asBUTEINb
3aIOJIHAET 3asBJICHUE COMIACHO NpuiokeHuto N 3 K HacToseMy AJIMUHUCTPAaTUBHOMY PEIIAMEHTY Ha
OCHOBaHUH JOKyMEHTOB, YKa3aHHBIX B yHKTe 2.7.1 HacTosero AAMUHUCTPATUBHOTO perjlaMeHTa.

3.1.3. 3asButeneM, HUMEOIIUM JeTell OJHOrO TOJa POXKICHUA WIA JETei, OJHOBPEMEHHO
nocemaroniux OO, ohopMIISIOTCS 3asBICHUS Ha KaXKI0TO peOCHKa.

3.1.4. OTBETCTBEHHBIM 3a UCIIOJHEHUE aIMUHUCTPATUBHON IPOLEAYPHl B YACTH IpUEMa 3asBICHUS
seisietcst cneruanucet CII6 TKY "M®I[" (npu noxade 3asBnenust yepe3 CII6 [KY "M®II"), B wactu
PErUCTpaLMY 3aBICHUS - CHELUATUCT AIMUHUCTPALIIH.

3.1.5. Kputepuu mpuHATHS pEIIEHHs: COOTBETCTBUE 3asBICHUS (OpPME, YKA3aHHOM B MPHIOKEHUN N
3 HacTosEero AIMUHUCTPATUBHOTO perjlaMeHTa.

3.1.6. Pe3ynbraroM agMHHHUCTPATUBHOM IPOLENYpHI SBIAETCS peructpauus 3assieHus B MAUC
OI'Y, HampaBiieHUE 3asBUTENIO YBEIOMIICHUS O PErHCTPAlMM 3asBJICHUS WIM OTKa3a B pPErucTpalyu
3asIBJICHUSI.

3.1.7. Cnoco6 ¢ukcanuu pesyapTaTa aIMUHHCTPATHBHOM TMPOIENYpPhI: MPHUCBOCHUE 3asBICHHIO
uaeHtudukamonHoro Homepa 8 MANC OI'Y.

3.1.8. Cpok BbINONHEHHS aAMUHUCTPATUBHON NPOLIEAYPHI - He 00Jiee OTHOTO pabovero AHS.

3.2. AKTyanu3auus 3asiBI€HUS 0 HEB3UMAaHUU POJUTENBCKOM MJIaThl, O KOMIIEHCALUU

3.2.1. IOpugnueckum (HakToMm, SBIAIOIIMMCS OCHOBAHMEM JJIs Hayala aJMHUHUCTPAaTUBHOM
npoIeaypsl, sBisieTcs oOpamienue 3asBurens Ha [lopran wim B CII6 TKY "MO®I[" mns akryanuzanuu
3apEruCTPUPOBAHHOTO PaHEE 3asBICHUS O HEB3UMAHUM POJIUTEIBCKON TUIATHI MJIH O KOMIICHCAIINH.

3.2.1.1. 3asBuTeNb UMEET NPABO B MOCJIEIHUN MECSL] IPEJOCTaBICHHUS IOCYAAPCTBEHHON YCIIYTH B
CBS3M C WCTEUCHHEM CpPOKa HEB3MMAaHHWS POJMUTEIBCKOW IUIATHI, MPEIOCTABICHHUS KOMIICHCAIH
aKTyaJIM3UpOBaTh paHee MOJAAHHOE 3asBJICHUE.

3asBUTENIb MOXET AaKTyaJu3upoBaTh 3asBJICHHE TOJBKO IO MECTy €ro MEepBUYHONM NOJa4Yu B
3aBHCHUMOCTH OT crioco0a Mmoaayu.

[Ipu akTyanuzauuu 3asBiI€HMs 3asgBUTEIb UMEET MPABO M3MEHUTH rojJl (JaTy) Hayaja HEB3UMaHHs
POIUTENBCKON TUIAThI UM KOMITEHCALUH.

3.2.2. 3asBieHue mnocie akTyalu3alUd WIM I0Ja4d HOBOI'O 3asBICHHUS PAacCCMaTpPHUBACTCS B
AJMUHHCTpAIMH B COOTBETCTBUH C HACTOAIIUM AIMUHUCTPATUBHBIM PETIIAMEHTOM.

OTBETCTBEHHBIM 32 MCTIOJTHEHNE aJIMUHUCTPATUBHON MPOLIEAYPHI SBIISCTCS 3asIBUTEIT.

3.2.3. 3asBUTENH UMEET MPABO MOCJIE BO3HUKHOBEHMS WJIM M3MEHEHHUS] OCHOBAHHM JIJISl HEB3UMAaHUS
POIUTENBCKON TUIATHI, A7l MPEJIOCTABICHUS KOMIEHCALUU MpU U3MEHEHUH (paMUIMM, UMEHH, OTYECTBA
3asiBUTENS. U peOeHKa, JaThl POXKACHUS peOeHKa, PEKBU3UTOB JIOKYMEHTOB, NEpeBoa pedeHKa B Apyroe
OO, noxatk HOBOE 3asIBIICHUE.

3.2.4. OTBETCTBEHHBIM 3a HUCIOJHEHUE aIMUHUCTPATUBHON MPOIEAYpPbl B YACTH MpUEMa 3asBICHUS
seisieTcst cneruanuct CII6 TKY "M®I[" (npu noxade 3asBnenus yepe3 CII6 ['KY "M®II"), B wactu
PETUCTpAINH 3aBIICHUS - CIIEIHATUCT AIMUHUCTPAITIH.



3.2.5. Kputepuu mpuHATHS peIIEHHs: COOTBETCTBUE 3asBICHUS (GOpME, YKa3aHHOM B MPHUIOKEHUH N
3 Hacrosimero AJIMUHHCTPATUBHOTO pErJIaMeHTa, C BHECEHHBIMH HM3MEHEHUSAMH (JaTa, ToJ
MIPEOCTABICHHS TOCYIAPCTBEHHON YCIYTH).

3.2.6. PesynpTaToM aAMUHUCTPAaTHUBHOW NpOUEAYypHl sBiIsgeTrcs mnoctymienne B MAUC JII'Y
3asBJICHUSI C BHECEHHBIMH U3MEHEHUSAMH (aTa, roJ] MPEeJOCTaBICHHUs TOCYJapCTBEHHOM YCIyTH).

3.2.7. Cnocobom ¢ukcanun pe3yibTara aJIMUHUCTPATUBHOW MPOLEIYpPhl SBISETCS H3MEHEHHE
cratyca 3asBieHus B MAUC OI'Y.

3.3. IloaroroBka W HampaBiEHUE MEKBEIOMCTBEHHOTO 3alpoca B MHOW OpraH (OpraHM3aIuio) o
MPEIOCTaBICHUN JOKYMEHTOB (MH(GOpMAIUH), HEOOXOAUMBIX ISl IPUHITHUS PELICHUS O MPeA0CTaBICHUN
roCylapCTBEHHOM YCIYTH 3asiBUTEIIIO

3.3.1. Opumnueckum (HakToMm, SBISIONIAMCS OCHOBaHHMEM I Hadalla aJIMHUHUCTPATUBHOM
IPOLEAYpPHI, SBISETCS HENPEIOCTAaBICHUE 3asBUTEIEM JOKYMEHTOB, YKa3aHHbIX B HyHKTe 2.7.2
HACTOALIEr0 AJIMUHUCTPAaTUBHOIO PErJIaMEHTA.

3.3.2. B cnyyae HeNpeNoOCTaBICHHS 3asBUTENIEM JIOKYMEHTOB, YKa3aHHBIX B OYyHKTe 2.7.2
HACTOAILIETO AJMUHUCTPATUBHOIO PETJIAMEHTa, YIOJIHOMOUYEHHOE JIMIO AIMUHHUCTPAIMM HANpaBIIseT
MEXBEJIOMCTBEHHBIH 3ampoc.

3.3.3. B pamkax agMUHUCTPATUBHOM MPOLEAYPHl CHEUANNCT AJIMUHUCTpPALMK, OTBETCTBEHHBIN 3a
MOJIFOTOBKY, HAlpaBiIeHHE MEKBEJIOMCTBEHHBIX 3allpOCOB M MOJYyYEHHE OTBETOB Ha HMX, OCYILECTBISET
CJIeyIOIME aJIMUHUCTPATUBHBIE NEHCTBUS:

OIIpEeIIIeT COCTaB JOKYMEHTOB (MH(pOpPMAIINH), TOAJTIESKAIINX TOIYUYSHHIO IO MEKBEJIOMCTBEHHBIM
3ampocaM, M OpraHbl (OpraHu3aliH), B KOTOpPbIE TOJKHBI OBbITh HAIpPABIEHBl MEKBEIOMCTBEHHbIE
3aIpoChl;

MOJTOTABIMBAET MPOEKTHl MEKBEJOMCTBEHHBIX 3allpOCOB, B TOM 4ucie B (opMe 3JIEKTPOHHOTO
JTIOKYMEHTA;

MpH HEOOXOAWMOCTH TPEACTABISET MPOEKTHl MEKBEJOMCTBEHHBIX 3alpOCOB Ha MOMIMHUCH JUILY,
YHOJTHOMOYEHHOMY MOJIKUCHIBATh MEKBEJOMCTBEHHBIE 3alpOChl, B TOM YHCJIE C HCIOJIb30BAHUEM
AJIEKTPOHHOM MOANHCH;

HaIpaBJIsE€T MEKBEIOMCTBEHHBIE 3alPOCHI B!

K3AI'C (3anmpammBaeTcsi: CBUAETENBCTBO O POKJICHUH peOeHKa, CBUAETEIBCTBO O CMEPTU POIUTEIS,
€CIIM IOKYMEHTHI ObLIH BbIIaHbl Ha Tepputopun Cankr-IlerepOypra);

OMCY (3ampammBaercsi: JOKYMEHT, MOJTBEPKIAIONIMA TIOJHOMOYHMS 3asBUTENS (B Ciydae
oOparieHus oneKyHa), BelJaHHbIM Ha Tepputopun Cankr-IletepOypra);

@OCCII (3ampamuBaeTcsi: CIpaBKa U3 CIy>KObl CyJJeOHBIX IPUCTABOB O HEUCIIOJIHEHHH PEIICHUs Cy/a
0 B3BICKAHHMHU AJIMMEHTOB, BbIIaHHas Ha Teppuropun Cankr-IlerepOypra);

YOMC (3anpammBaeTrcs: CIpaBKa O BbI€3/1€ MPaXKJIaHWHA HA MOCTOSHHOE KUTEJIbCTBO 3a IPAHULLY);

M0JIy4aeT OTBETHI HA MEKBEIOMCTBEHHBIE 3aIPOCHI;

aHaM3UPyeT JOKYMEHTHl (MHPOpPMALMIO), TOJIY4YEHHbIE B paMKaX MEKBEIOMCTBEHHOTO
B3aMMOJEHCTBHUSL (OTBETHl HAa MEXKBEJOMCTBEHHBIE 3allpOChl), HA COOTBETCTBUE HAIPABIECHHOMY
ME)XBEJOMCTBEHHOMY 3aIpocy.

MexBeIOMCTBEHHBIH 3aIPOC JJOJIKEH COJIePKATh CIEIYIOIINE CBEICHHUS:

HaMMEHOBAaHUE OpraHa (OpraHu3alum), HAPABIAIOIET0 MEKBEIOMCTBEHHBIN 3aIPOC;

HaMEHOBAHHE oOpraHa (OpraHu3allM), B aJpec KOTOPOTO HAMpaBIIE€TCS MEKBEJOMCTBEHHBIN
3a1poc;

HAaUMEHOBAHUE YCIIYTH, Ui NPEJOCTaBICHHUS KOTOPOM HEOOXOIUMO MpEACTaBIECHUE IOKYMEHTa
u(um) uHpOpMALMHM, a TaKXKe, €ClIM HMeeTcs, HoMmep (MAEeHTU(PUKATOp) TaKOH YCIyrd B peecTpe
rOCYIapCTBEHHBIX YCIYT WM PEECTPEe MyHULIUIIATIBHBIX YCIIYT;

yKa3aHUE Ha MOJIO)KEHUST HOPMATUBHOTO MPABOBOI'O aKTa, KOTOPHIMH YCTAHOBJIEHO MPEJCTABIICHUE
JOKyMeHTa n(ui) nH}opMaIuy, HeoOXOAUMBIX JUIS TPEAOCTABICHUS YCIYTH, U YKa3aHUE Ha PEKBU3UTHI
JTAHHOTO HOPMATHUBHOTO TIPABOBOTO aKTa;



CBEJICHUs, HEOOXOIUMBIE NIl MPEICTaBICHHUS NOKyMEHTa H(Win) WH(GOpMAIHH, YCTAaHOBIICHHBIC
HACTOSIIIUM AJIMMUHUCTPATUBHBIM PETJIAMEHTOM, a TaK)XXe CBEJICHHS, MPETyCMOTPEHHbIE HOPMATHBHBIMHU
MIPaBOBBIMHU aKTaMU KaK HEOOXOAMMBIE JJIsl TIPE/ICTABICHHS TAKUX JJOKYMEHTOB H(WJIH) HHPOPMAIUH;

KOHTaKTHYIO WH(OPMALIMIO JJIs HAIIPABJICHUsI OTBETAa Ha MEXBEIOMCTBEHHBIH 3a11poc;

7aTy — HampaBJICHHS  MEXBEJOMCTBEHHOTO 3ampoca M CPOK  OKMJAaeMOro OTBeTa Ha
MEXXBEJIOMCTBEHHBIH 3a1poc;

dbamunuio, UMs, OTY4ECTBO M JOJDKHOCTh JIMI@, IOATOTOBMBIIETO W  HAIPaBUBIIErO
ME)XBEJJOMCTBEHHBIM 3alpoc, €ro MOANUCh, B TOM 4YHUCIE NIEKTPOHHAs IOANUCH, a TaKXe HOMeEp
cimyxebHoro TenedoHa u(uin) aapec dACKTPOHHOHN TMOYTHI JAHHOTO JIMIA JIJIS CBS3H.

MeXBEJOMCTBEHHBIH 3aMpOC HAMIPABIISIETCA:

nocpeacrsom CMOB CII6;

M0 DJEKTPOHHOM TMOYTEe C UCIOJIb30BAaHHEM KBAIU(UIIMPOBAHHONW SJEKTPOHHOW TOANUCH U
mGpoBaHUEM.

JlaToif HanpaBJeHUS MEKBEIOMCTBEHHOI'O 3alpoca CUUTAETCs JaTa PErucTpaluy HCXOMALIETo
3anpoca cuctemoit ymnpasienus CMOB CII6 nubo naTta OTHpaBKH JOKYMEHTa C MEXKBEJOMCTBECHHBIM
3allpoCOM II0 D3JEKTPOHHOW moure. B ciydae HampaBieHHs MeEXBEJOMCTBEHHOIO 3arpoca HHBIMU
crioco6aMy, peayCMOTPEHHBIMH 3aKOHOIATEILCTBOM, THEM HAIPABJICHUS MEKBEIOMCTBEHHOIO 3aIpoca
CUMTAETCS J1aTa MOYTOBOTO OTIIPABIICHHUSI.

3.3.4. OTBeTCTBEHHBIM 3a WCIIOJIHEHHE AIMHHUCTPATHBHOM NPOLEAYPHI SBISETCS CHEIHATHCT
A IMUHHCTpAIIUN.

3.3.5. Kpurepuem mpuHSATHS pEUICHWS B paMKax aJMUHUCTPATUBHOW TPOLEAYpPHI SBISAETCS
MOJIy4E€HHE OTBETOB Ha MEKBEJOMCTBEHHBIE 3aIIPOCHI.

3.3.6. Pe3ynapTaToM aJIMUHUCTPAaTUBHON MpOLEAYphl SBISETCS COCTAaBJICHHE IIOJIHOTO IIAKeTa
JOKYMEHTOB B COOTBETCTBHH C IIYHKTOM 2.7 HACTOSIIEro AJMHUHUCTPATUBHOTO PETJIAMEHTA.

3.3.7. CnocoboMm (ukcanuu pe3ynbTaTa BBIIOJIHEHUS aJMUHHCTPATUBHON HpPOLEIYPHI SBISIETCS
peructpanus MeXBeJIOMCTBEHHOI'O 3alpoca M OTBETa Ha MEXBEJIOMCTBEHHBIM 3alpoc B BEIOMCTBEHHOU
MH(POPMALMOHHON CHCTEMe AIMHUHUCTPALIHH.

3.3.8. CpoK BBITIOJTHCHHSI aIMUHUCTPATUBHON TIPOIICAYPHI - He OoJiee MATH padovrX JHEH.

3.4. PaccMoTpeHue 3asBICHHS M TPEACTABICHHBIX 3afBUTENIEM JOKYMEHTOB B AJMHHHUCTPAIMIO U
NPUHATHE PEUICHUS] O HEB3UMAHUU POJUTEIHCKOMN TIATHI HIIH O MPEJOCTaBICHHH KOMIICH AN

3.4.1. MOpugnueckum ¢HaxKTOM, SBISIOIMMMCS OCHOBAaHHMEM I Hadala aJIMHUHHMCTPAaTHBHOMN
NPOLEYPHI, SBISETCS MOCTYIUIEHUE B AJIMUHUCTPALIMIO 3asBICHHUS.

3.4.2. YnonHOMOYEHHOE JINIO AJIMUHUACTPALIMN PACCMATPUBAET MOCTYNMBILEE 3asIBICHUE B TCUCHUE
nATH paboumx aHEeH ¢ MOMeHTa peructpaunu 3assieHus B MANC OI'Y:

MIPOBEPSIET COOTBETCTBUE IMPEICTABICHHBIX 3asSBUTENEM JIOKYMEHTOB MEPEYHI0 TPeOyeMbIX st
HEB3UMAaHHUS POJAUTEIILCKOM TUIATHI, UTSI TPEJOCTABICHHS KOMIICHCAIINU, CPOK UX JACHUCTBUS;

npoBepsieT Hanmuuume pebeHka B cnucouHoM coctae OO B PernonanbHOil 0a3e  IaHHBIX
roCyJIapCTBEHHBIX 001Ie00pa3oBarenbHbIx yupexxaennit ACY "Ilaparpag".

B xozxe paccMoTpeHus 3asiBIeHHsI OLIEHUBAETCS HAIMUUE CIIeIyIONMX OCHOBAHUI Ul OTKa3a:

OTCyTCTBHE pebeHKa B cricouHoM coctase OO;

HECOOTBETCTBHE CBE/ICHHI, YKa3aHHBIX B 3a8BJICHUH, ITPEICTABICHHBIM JOKYMEHTAM.

3.4.3. YnonHOMOYeHHOE JMLO AJMHMHHUCTPALMM [0 PE3yJabTaTaM pPACCMOTPEHUS 3asBICHUS U
JOKYMEHTOB, OATBEPKJAIOILUX CBEACHUS, YKa3aHHbIE 3aBUTEIIEM B 3asIBICHUU:

B Cllyyae HaJIM4Yusi OCHOBAHUHU JUISl OTKa3a B MPEAOCTaBICHUN YCIYTH - TOTOBUT MUCHMO 00 OTKa3e B
HEB3MMAaHUU POJUTENIbCKOM IUIAaThl, B MPEAOCTABIEHUU KOMIIEHCAIIMM COIJIACHO MpuiIokeHuto N 6
HACTOALIEr0 AJIMUHUCTPATUBHOTO perjaMeHTa (He MPUBOJIUTCH);

B CIy4ae OTCYTCTBUS OCHOBaHMH JUId OTKa3a B IPEAOCTABICHUU YCIYIM - TOTOBUT IIPOEKT
pacropsKeHUsI 0 HEB3UMAaHUU POAMTENBCKOHM IUIAThl, O MPEAOCTABICHUN KOMIICHCAIMH C MPHIOKECHHEM

CBEICHMM Ha TEKyIIWil KaleHIApHbBIM Tox (MJIM 10 MOMEHTa HAlIW4Msi y 3asgBUTENI OCHOBAHUH) O



HEB3UMaHHUHU, O TPEIOCTABICHUN KOMIICHCAIIMM Ha OCHOBaHMM TOCTYNHMBIIUX 3asBICHUN 10 (opme
cornacHo npuioxkeHuto N 8 Kk HacTosimeMy AJMUHACTPATUBHOMY PETJIAMEHTY (HE MPUBOIAUTCS).

3.4.4. PykoBoauTenb AIMUHUCTPAIUU:

W3y4yaeT MepeJaHHble eMy Ul IMOJNHCAaHUS TPOEKT paclopshKeHUs OO0 mucbMa o0 OTKaze U
MOJIHCHIBACT UX;

B CJIyyae HECOIJIacHsl M3jIaraeT 3aMe4aHus U BO3BPAIlaeT yKa3aHHbIE JOKYMEHThI Ha 10paboTKy.

3.4.5. Tlocne moanucaHus pyKOBOAWUTENEM  AJMUHUCTpAlMU  YKa3aHHBIX  JOKYMEHTOB
YIOJIHOMOUYEHHOE JIMLO AJMUHHMCTPALUM, OTBETCTBEHHOE 3a IMOAIOTOBKY pELICHHUs O HeB3uMaHuU (00
OTKa3e B HEB3MMAHWUU) POJUTENILCKOW TIUIaThl, O MNpEeAOCTaBIeHUU (00 OTKa3ze B MPEIAOCTABICHUM)
KOMIICHCAIIUU:

MHPOPMHUPYET 3asBUTENSI O IPUHATOM PEUICHUH (HAapaBisieT KOMHIO PACTIOPSHKEHUS WK TUCHMO 00
oTkase 3asButeno B "JInunbrii kaduret" Ha [Toprane wiu B CI16 ['KY "M®II" B 3aBUCHMOCTH OT criocoda
M0JIauM 3asBUTEJIEM 3asBIICHNU);

HampaB/sgeT pelleHHe O HEB3UMAHUU POJUTENbCKOM IyaTel JuM00 00 OTKaze B HEB3UMaHUU
POIUTENbCKOM IUIAThl, O HA3HAYEHUM KOMIIEHCAalUM MO0 00 OTKa3e B HAa3HAYEHUU KOMIIEHCALMU AJIS
OCYIIIECTBJICHHUS pacueTa pa3Mepa pOaUTEIbCKON MIaThl 3a MPUCMOTP | yXoJ 3a pederkom B OO.

B ciyuae moxamucaHus B T€UYEHHE KaJEHJAPHOIO Tojla HOBOI'O PACHOPSDKEHMS CTapoe yTpauuBaeT
CHJTY C JIaThl BCTYIUICHUS B CHITy HOBOTO PACIIOPSKESHUSI.

3.4.6. OTBETCTBEHHBIM 3a UCTIOJHEHHE aAMUHUCTPATUBHOW MPOLEAYPHI SBJISETCS YIIOJIHOMOYEHHOE
U0 AJIMUHUCTPALHH.

3.4.7. Kputepuu npuHATHS PEUICHUS: HAIMYUE OCHOBAHMM JJIs OTKa3a, yKa3aHHBIX B MyHKTe 3.2.2
HACTOSILEro A IMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.8. PesynpTaroM aIMUHUCTPAaTUBHOW IPOLEAYpPHl  SABISETCA M3JaHUE  PaACHOPSIKECHUS
AnmunHucTpaiii 00 OCBOOOXKAGHMHM OT oOIaTel 3a npucMorp u yxoxa B OO, mpenocTaBieHue
KOMIIEHCAlUK; NH(GOPMUPOBaHHE 3asBUTENS O IPUHATOM pellieHuH, HarpasiaeHue B OO pacnopsiKeHus..

349. Croocob6 ¢ukcauuum pesyiabTata  aJIMHUHUCTPATHBHOM  NpOLERyphl:  HOJMMCAHHOE
pYKOBOIUTENIEM AIMHMHUCTpAIMU PACHOPSDKEHHE WIIM MHCbMO 00 OTKa3e B HEB3UMAaHUU POTUTEIHCKOU
IUIATHI, B IPEIOCTABICHUH KOMIICHCAIIHH.

3.5. UadopmupoBanre OO 0 HEB3UMaHUH POAUTEIHCKOM IUIATHI WM HA3HAYCHUH KOMIICHCAITUH

3.5.1. KOpuauueckum ¢HaKToM, SIBISIOIMIMMCS OCHOBAaHMEM I Havajla aJIMUHHCTPATUBHOU
poLenypsl, siBusiercs nocryrmieHue B OO pacnopsikeHusl.

3.5.2. JJomxHocTtHOEe o OO eXEeMECSYHO € AAaThl NPUHATHS AJIMUHUCTpAaLUEd PpELICHHS O
Ha3HAUYEHUH KOMIICHCAIIMH BbIIACT 3asIBUTEINIO IJIATEKHbIM JOKYMEHT JJIsi BHECEHHUS IUIAThI 32 IPUCMOTP U
yxox 3a pebenkoM B OO, copepxkaiuii pacyer pazmepa KOMIICHCAIIMN YaCTH POIUTEIBCKON TUTATHI.

3.5.3. B ciiyyae npuHSATHS peLICHUS O HEB3UMAHUU POANUTENbCKOM maTel OO He BBAAET 3aSBUTEIIO
TUIATE)KHBIA JOKYMEHT.

3.5.4. OTBETCTBEHHBIM 3a UCIIOJIHEHUE aIMUHUCTPATUBHON NPOLeNypHl sBisgeTcs pykoBoauTenb OO.

3.5.5. Kpurepuu npunstus peuenus: noxydenrne OO pacrniopsokeHuss AIMUHHCTPALIUH.

3.5.6. Pe3ynbTaToM aAMUHUCTPATUBHON MPOUEAYPHI SBISECTCA TUIATEKHBIN JOKYMEHT, Jisi BHECEHUS
IUIaTHI 32 IPUCMOTP M yXoJ1 3a pedbenkoM B OO coneprkamiuii pacueT pasmepa KOMIEHCAIUH.

3.5.7. Cnocobom ¢ukcanuu pe3ynbTaTa aJAMUHUCTPATUBHOW TMPOLEAYPHI SBISETCA IUIATEKHBIN
JOKYMEHT B CIy4ae Ha3HauYCHHS KOMIICHCAIUH.

IV. ®opmel KOHTPOJIS 3a IPENOCTABICHUEM IOCYJAPCTBEHHON YCIYrH

4.1. Texkymui KOHTPOJb 3a COOJIIOJEHUEM TMOCIEA0BAaTEIIbHOCTH JEUCTBUM, OINpeaeaeHHbIX
AIMUHUCTPATUBHBIMHM MPOLEAYpPaMH IO MPEAOCTABICHUIO TOCYJApPCTBEHHOM YCIYIH, OCYLIECTBISAETCS
pyKoBOAMTENEM AIMUHUCTPALIUN.

4.2. PykoBoauTenb AJIMUHHACTPAIIMU OCYIIECTBIISIET KOHTPOJIb 3!



HaJJIeXkKAIIUM HCIOJHEHUEM HACTOSIIEro AJIMUHHCTPATUBHOIO pErjaMEHTa YHOJHOMOYEHHBIM
JULOM AJIMUHHCTPALNH;

o0ecriedeHneM  COXPAaHHOCTH  MPHUHATBIX ~ OT  3asfBUTENS  JIOKYMEHTOB M  COOJIIOJICHHEM
YIOJTHOMOYEHHBIM JIUIIOM AJIMHHUCTPAIIUU OCOOCHHOCTEH 10 cOOpy M 00pabOoTKe MepCOHATBHBIX JTaHHBIX
3asIBUTEJIS.

4.3. VYOOJHOMOYEHHOE  JHI0  AJMUHUCTpPALIMHM,  HEMHOCPEACTBEHHO  IPEAOCTaBISIOIIEE
rOCYJApCTBEHHYIO YCIIYTy, HECeT IEepPCOHAJIbHYI0 OTBETCTBEHHOCTb 3a COOJIOAECHUE CPOKOB M IOpsIKa
npueMa JTOKyMEHTOB, CBOEBPEMEHHOCTH O(GOPMIICHHS U OTMPABICHHS MEKBEIOMCTBEHHBIX 3alpOCOB,
COOTBETCTBHE PE3yJIbTaTOB PACCMOTPEHHS JTOKYMEHTOB TPeOOBaHUIM 3aKOHOJATENbCTBA, PUHATHIO MEp
[0 TPOBEpKE NPEACTABICHHBIX JOKYMEHTOB, COOJIOJEHHE CpPOKOB U TOPSAKA IPEIOCTABICHUS
rOCylapCTBEHHOM yCIyrd, HOArOTOBKM OTKa3a B IPEJOCTaBICHHHM TIOCYAAPCTBEHHOW YCIyTH, 3a
co0JII0/IeHre CPOKOB U TOPSAIKA BbIIAUU TOKYMEHTOB. [lepcoHanbHast OTBETCTBEHHOCTh YITOTHOMOYEHHOTO
Tuna AJIMHHUCTPAIMU 3aKpEIUIseTCs B JOJKHOCTHOM pErjlaMeHTe B COOTBETCTBHU C TPeOOBaHHUSIMU
3aKOHOJIATEeNIbCTBA.

B yacTHOCTH, yOTHOMOUYEHHOE JTHII0 AJIMUHUCTPALIMU HECET OTBETCTBEHHOCTD 3a:

TpeOoBaHUE Yy 3asBHUTENCH JOKYMEHTOB WIM IUIaThl, HE MPEAyCMOTPEHHBIX HACTOSAIIUM
AJMUHHCTPATHUBHBIM PETJIAMEHTOM;

OTKa3 B IpuUeMe JOKYMEHTOB II0 OCHOBaHHUSM, HE MPEAYCMOTPEHHBIM  HACTOSALIUM
AJIMUHUCTPATUBHBIM PETJIAMEHTOM;

HapyIlIeHUE CPOKOB PETUCTPALIMH 3alIPOCOB 3asIBUTENS O IPEIOCTABICHUH FOCY1apCTBEHHOMN YCIIYTH;

HapylIeHUE CPOKa MPEJOCTABICHHS FOCYIapCTBEHHOMN YCIIyTH;

HaIpaBlieHuE HEOOOCHOBAHHBIX MEKBEIOMCTBEHHBIX 3aIPOCOB;

HapyIIEeHHe CPOKOB MOJTOTOBKH MEXBEIOMCTBEHHBIX 3aIIPOCOB M OTBETOB Ha MEXBEIOMCTBEHHBIE
3aIpoChl;

HEO0OOCHOBAHHOE HENIPEOCTaB/IeHNEe HHPOPMALMK HAa MEKBEIOMCTBEHHBIE 3aIIPOCHI.

4.4. Hauanpauk ctpykrypHoro noapasnenenus CII0 IKY "M®I" ocymiecTBisieT KOHTPOJIb 3a:

HaJJIekKAIlUM  HCIIOJIHEHUEM  HACTOSALIEro AIMUHHCTPAaTHUBHOIO perjlaMeHTa COTPYJHHKaMU
cTpykTypHoro nonpaszaenenus CI16 'KY "MOIL";

MOJTHOTOW TMPUHUMAEMBIX CHEIHMAIUCTaMH CTpyKTypHOro nozapasaenenus CII6 T'KY "MO®IL[" or
3asBUTEIIS JOKYMEHTOB U KaueCTBO O()OPMIICHHBIX JJOKYMEHTOB JIJIS Iepelavud UX B A IMHUHUCTPALIHIO;

CBOCBPEMEHHOCTBIO ¥ TIOJHOTOW mTepeaadud B AJMUHUCTPALMIO TPUHATHIX OT 3asSBUTEINSA
JIOKYMEHTOB;

CBOCBPEMEHHOCTBIO M TIOJTHOTOW [OBENCHHUS 1O 3asABUTENS MPUHATHIX OT AJMUHHCTpAIHH
nH(POPMAIIUU U JOKYMEHTOB, SIBJISIFOIIMXCS PE3yJIbTATOM PEIICHUsS O MPEIOCTABIEHUU TOCYIapCTBEHHOM
yCIIyTH, IPUHATOrO0 AJIMUHHUCTpALUE;

00eCIeYeHnEM COXPAHHOCTH MPHHATBHIX OT 3asBUTEINSI JOKYMEHTOB U COOJIIOJICHUEM COTPYAHUKAMHU
noJjipaszziesieHus: 0co0eHHOCTEN 10 cOOpY M 00pabOTKE MEPCOHAIBHBIX JAHHBIX 3asBUTEIIS.

[lepconanbHas OTBETCTBEHHOCTh PYKOBOJUTEINS CTPYKTypHOTO nojpaszaenenus CII6 'KY "M®L" u
CHeHMamucToB cTpykrypHoro moxapasaenenuss CII6 T'KY "MO®I[" 3akpermsercss B IOMKHOCTHBIX
MHCTPYKITUSX B COOTBETCTBUU C TPEOOBAaHUSAMH 3aKOHOIATEIHCTRA.

Cnenmanuctsl cTpykrypHoro noapasaenenus CI16 I'KY "M®IL[" necyT 0TBETCTBEHHOCTS 3a:

KayecTBO IpHe€Ma KOMIUIEKTAa JIOKYMEHTOB Y 3asBUTENS B CIIydae €CIM HECOOTBETCTBHE
MPEJICTAaBICHHBIX JOKYMEHTOB, YKa3aHHbIX B AJIMUHUCTPAaTUBHOM pErjaMeHTe, SIBUJIOCh OCHOBAHUEM IS
0TKa3a 3asBUTEIIO B NPEJIOCTABICHUHU IOCYAAPCTBEHHON YCIYyTH;

CBOEBPEMEHHOCTh MH(POPMHUPOBAHUS 3asBUTENsI O pe3yibTaTe MPEJOCTaBICHUS T'OCYIapCTBEHHOM
YCIyTH.

4.5. Cnenmanuctel CII6 I'VIT "CII6 UALL" (Oneparop Iloprana) u KAUC KPO ocymecTBusitoT
KOHTPOJIb 32 CBOEBPEMEHHOCTBIO JJOCTABKM 3JIEKTPOHHBIX 3asBIIEHHM Ha aBTOMAaTH3MPOBAaHHOE pabouee
MECTO YTIOJTHOMOUYEHHOTO JIMIa A TMUHUCTPAITHH.



[lepconanbras otBeTcTBeHHOCTHh crienmaymctoB CII6 T'VIT "CII6 MAIL" 3akpersieTcss B
JOJDKHOCTHBIX MHCTPYKIHUSAX B COOTBETCTBHH C TPEOOBAHUSIMH 3aKOHOIATENILCTBA.

Crrermammctst CI16 I'VIT "CII6 MALL" HECyT OTBETCTBEHHOCTH 3a:

TEeXHOJIOTHUecKoe obecrieueHne padbotsl [loprana;

MPOBE/ICHUE €)XETHEBHOTO MOHUTOPHMHIA HE 3aKPBITHIX AJIMUHHUCTpanueil oOpameHnii 3asBUTeNeH
Ha Iloprane u HampaBieHuEe COOOIIEHMI O HE 3aKpBIThIX oOOpameHusx 3asButeneii B Komurer mo
00pa30BaHMIO 10 O(QULHMATBHBIM aJIpecaM AIEKTPOHHOM MOYTHI.

4.6. B paMmkax TpeaoCTaBJICHHS TOCYJApCTBEHHOW YCIYTH OCYIIECTBISIOTCA IUIAHOBBIE U
BHEIUIAHOBbIE MPOBEPKU MOJHOTHI U KAUECTBA MPEAOCTABICHUS TOCYJaPCTBEHHOM YCIIyTH.

OTBeTCTBEHHOE JTUIO0 AJMUHHCTPALUHN €KEKBAPTAIBHO OCYIIECTBIISIET BHIOOPOYHBIE MTPOBEPKH eI
3asiBUTEJICH Ha IPEAMET NMPaBUIBHOCTH MPUHATHS YIIOJIHOMOYEHHBIM JULIOM AJMUHHUCTPALMK PEIIECHUH, a
TaK)Ke BHEIUIAHOBBIE IPOBEPKH B CJIydae IOCTYIUICHHS >ayno0O (NMpeTeH3wil) rpaxkIaH B paMKax
nocyneOHOro 00KaIoBaHUSI.

PykxoBogutens crpykrypnoro nonpazgenenuss CII6 I'KY "MO®I[", a takxke cnenuamucTsl OTaeNa
koHTposis CII6 T'KY "M®I[" ocymecTBAsSIOT IUTAHOBBIC W BHEIUIAHOBBIE TPOBEPKH JEATEIBLHOCTH
COTPYAHHMKOB CTpykTypHOro mnojpaziaeieHuss CII6 I'KY "MO®I[" B COOTBETCTBHM C TOJOXECHHEM O
MPOBEJICHUH ITPOBEPOK.

Omneparop IlopTana ocyiiecTBiser:

€XXeJIHEBHbIE TIPOBEPKH MPOXOXKACHUS JIEKTPOHHBIX 3asiBiIeHUl yepe3 [loprai, BeIrpy3Ky JaHHBIX B
nHpopmarmonnyio cucremy KAUC KPO;

eXKEeMeCAYHble TPOBEPKH IO TOCYIApPCTBEHHON YycCiyre, 3asBICHHE O MPEIOCTAaBICHUH KOTOPOU
nojgaHo vepes Ilopran, Ha npenmer cobmofeHuss AAMUHUCTpaUUsAMU TpeOboBaHUNH 00 MH(POPMHPOBAHUU
3asiBUTENSI O XOJAE IMPENOCTAaBICHUS YCIYT'H, CpPOKOB HampaBieHHUS pe3yibTaTa MperoCTaBICHUS
TOCYIapCTBEHHOM YCIIYTH 3asBUTEIIIO.

4.7. TlonmoxeHus, XapakTepusyloliue TpeOoBaHMA K MOpSAKY U (QopMaM KOHTpOIs 3a
MPEIOCTaBIEHUEM TOCYIAapPCTBEHHON YCIyTH, B TOM YHCIE CO CTOPOHBI TpaKAaH, MX OObBEIUHEHHH U
OpraHHU3aINi.

B cnywae ecnu B mpenocTaBieHUU YCIYTM MPUHUMAIOT Y4acTUE KOJUJIETHAIbHBIE U COBEILATENIbHbIE
OpraHbl, TO KOHTPOJb 3a MPEAOCTABIEHUEM TOCYIapCTBEHHON YCIIYTH OCYLIECTBISIETCS TpaKIaHAMHU, UX
O00BETMHEHUSIMH ¥ OpPTaHU3AlUsIMH, BKIIOUEHHBIMHA B COCTaB KOJUIETHAIBHBIX U COBEIIATEIbHBIX OPTaHOB,
B XOJI¢ TIPUHATHS COOTBETCTBYIOIIETO PEIICHUS MTaHHBIM OpPraHoM. Takke OCYIIECTBIEHHE KOHTPOJIS
BO3MOXKHO ITyTE€M Y4acTHs TPKIaH, X 00beIUHEHUI U OPTaHU3alui B IEATEIHLHOCTH PabounX TPYIII 110
MPOBEJICHUIO aJIMHUHUCTPATUBHON pedopMbl, 00pa30BaHHBIX B KAXKIOW AJMUHHCTpAIMH, HAa KOTOPBIX
paccMaTpuBaIOTCS KaK CTAaTUCTUYECKHE JaHHBIE O KOJMYECTBE M KAuecTBE MPEIOCTABICHHBIX
AJIMUHHCTpALMel rocyAapCTBEHHBIX YCIYT, TaK U KajloObl (MPETeH3MH) 3asBUTENEH MO KOHKPETHOU
roCyJlapCTBEHHOH yCIyTe.

V. JlocyneOHslIii (BHECYIeOHBIN) MTOPSIOK 00KATIOBAHUS PEIICHUI 1 IEeHCTBUH (Oe31eiicTBIS)
WCTIIOJTHUTENLHOTO OpraHa rocyaapcTBeHHou Biactu Cankt-IletepOypra, mpenocTaBisioniero
TOCYIapCTBEHHYIO YCIYTY, a TAK)XX€ JOJHDKHOCTHBIX JIMII, TOCYIaPCTBEHHBIX IPaXKTaHCKHUX CITYKaIIX

5.1. 3asgBuTENM MMEIOT MPaBO Ha nocyaeOHoe (BHecyneOHOe) 00XKallOBaHWE PEUICHWA M JEHCTBHIMA
(Oe3neicTBUS), MPUHATHIX (OCYIIECTBISIEMbIX ), JOLKHOCTHBIMU JIMLIAMHU, TOCYIAPCTBEHHBIMU CITY>KallIUMHU
AJIMUHHUCTpALMii, B XOZ€ MpeIOoCTaBlIE€HUS TrocyAapcTBEHHON ycayru. JlocyneOHbli (BHeCYneOHBIN)
MOPSAJOK 00’KaJOBaHUS HE MCKIIIOYAET BO3MOXKHOCTh 00XaJloBaHUsI pelIeHUd U IeHcTBUil (0e3aeiicTBus),
MPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ MPEAOCTaBICHUS FOCYIapCTBEHHON yCIyTH, B CyJIe€OHOM MOPSIJIKE.
Hocyne6Hblii (BHECYI€OHBIN) TIOPSAOK 00KaTIOBAaHUS HE SBIISICTCS IS 3aBUTENS 00sI3aTSIIbHBIM.

3asBUTEINIb MOXKET OOPATHTHCS C Kaslo00i, B TOM YHCIIE B CIEAYIOMINX CIyqasx:

HapylIeHUEe CPOKa PETUCTPAIIUH 3aIpoca 3asBUTENS O MPEIOCTABICHUH FOCyJapCTBEHHOM yCIyTH;



HapylIeHUE CPOKa IPEJOCTABIEHHSI FOCY1TapCTBEHHOMN YCIIYTH;

TpeOoBaHUE y 3asBUTEIS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHBHBIMH NMPAaBOBHIMH aKTaMH
Poccmiickoii  @enepanmu, HopMmatuBHBIMH —akTamu  CaskTt-llerepOypra, st TNpemoCTaBIICHUS
FOCYJIapCTBEHHON YCIYTH;

OTKa3 B TIpUEME JOKYMEHTOB, IIPEIOCTABIEHUE KOTOPBIX NPEIYCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMU akTaMu Poccuiickoit ®denepaumu, HopmaTuBHBIMU akTamu Cankt-IletepOypra, mis
IIPEJOCTABIIEHHSI FOCYIAPCTBEHHOM yCIyTH, Y 3asBUTENS;

OTKa3 B INPEIOCTaBICHUU TOCYIapCTBEHHON YCIIyTH, €CIM OCHOBAaHMs OTKa3a HE MpPeayCMOTPEHbI
¢denepanbHBIMU 3aKOHAMH M MPUHSATHIMA B COOTBETCTBUM C HUMH MHBIMH HOPMATHUBHBIMU IPABOBBIMHU
aktamu Poccuiickoit deneparum, HopMaTuBHBIME akTamMu CaHkT-IleTepOypra;

3aTpebOBaHMEe C 3asBUTENS MPH TPEIOCTABICHUU TOCYAApCTBEHHOW YCIYI'M IUIAaThl, HE
NpeTyCMOTPEHHON HOPMAaTHUBHBIMU MPABOBBIMH akTamu Poccuiickoil denepanun, HOpMaTUBHBIMA aKTaMHU
Cankr-IletepOypra;

OTKa3 AJIMHHUCTpAlMM, HPEIOCTABIAIONIEH TIOCYAApCTBEHHYIO YCIYTry, JIOJKHOCTHOIO JIMLA
AJIMUHUCTpAIUH, MPEIOCTABISIONIEH TOCYAapCTBEHHYIO YCIIYTY, B UCIIPABICHUN JOMYIIEHHBIX OMEYaTOK
¥ OIMOOK B BBIIAHHBIX B pe3yJbTaTe IMPEIOCTABICHUS TOCYIApPCTBEHHON YCIYrd JOKyMEHTax Ju0o
HapylIeHUEe YCTAaHOBJIEHHOT'O CPOKa TaKUX UCIPaBICHUH.

B cnyuae ecnm kxanoba momaercs uepe3 NPEACTABUTENS 3asBUTENS, TAaKXKe MPEACTaBIAETCS
JOKYMEHT, MTOATBEPKIAIOLIUI TOJITHOMOYHS HAa OCYLIECTBICHUE IEUCTBUI OT UIMEHHU 3asBUTEIIS.

5.2. XKano6a nomaetcst B Anmunuctpanuto wind B OO B muchbMeHHOH (hopMe Ha OyMa>KHOM HOCHUTEIIE
WM B 3JICKTPOHHOM (opme.

XKanoba moxer ObITh HarpasieHa 1o noute, yepe3 CII6 I'KY "M®II", nocpencTBoM opHUIHaTBHOTO
caiitra Aamunuctpauuu wim OO B HHOOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOM cetu "MHTephert",
nocpeactBoM [loprana, a Takke MOXeT ObITh NPUHATA JOHKHOCTHBIM JIMIIOM IPH JIMYHOM TpUEME
3asBUTEIIS.

5.3. XKanoba n1omKHa coepKaTh:

HaumeHoBaHue Anmunuctpaiuu win OO, nomxHocTHOrO nua Aamunuctpauuu uiaa OO, pereHus
u aelictBus (0e31elCTBIE) KOTOPBIX 00KATYIOTCS,

bamunuio, UMs, OTYECTBO (TIPU HAJIMYMH), CBEJICHUS O MECTE KUTEIbCTBA 3asBUTEIIS - (PU3HUECKOTO
JUlla WIM HAaUMEHOBAaHUE, CBEACHHMS O MECTE HAaXOKICHHS 3asBUTENS - IOPUIMYECKOro JIMLA, a TaKXKe
HOMEp (HOMepa) KOHTaKTHOTO TeiedoHa, aapec (aapeca) SMEKTPOHHOM MOUTHI (MTPH HATMYHUN) M TIOYTOBBII
azipec, 0 KOTOPBIM JIOJKEH ObITh HAIpaBJIEH OTBET 3asBUTEIIIO;

cBeieHUsT 00 OOKaylyeMbIX pemeHusx u jeiictBusax (OeszneiictBum) Anmunucrpaiuu wim OO,
JOJKHOCTHOTO Jnua Angmunuctpanuu uiu O0;

JIOBOJIbI, HA OCHOBAHUHU KOTOPBIX 3asiBUTENIb HE COTJIACCH C pEeIIeHHEM U JieiicTBueM (0e3aeiicTBIEM)
Anpvunnctpanun unu OO, nomkHOCTHOTO Nniia A amuuuctparuu win OO.

3asBUTENIEM MOTYT OBITh MPEACTABICHBbI JOKYMEHTHI (IpU HAJU4YMHU), TOATBEPKIAIOIIME JOBOIbBI
3asiBUTENS, IMOO UX KOIHUH.

5.4. B ciydae ecnm jxkamo0a MoJaeTcsl 4epe3 MPEeNCTaBUTENS 3asBUTEIS, TaKkKe MpPeIoCTaBIsIeTCS
JOKYMEHT, NOJATBEPKIAIOIIMNA IOJHOMOUYUS Ha OCYLIECTBJICHHE JEHCTBUMM OT HMMEHM 3asBuTend. B
KayecTBE JOKYMEHTa, IOJTBEPXKAAIOMIET0 MOJHOMOYMS Ha OCYIIECTBIIEHHE [EHCTBUH OT HMEHH
3asIBUTEIISI, MOXKET OBITH MpeIocTaBiieHa opopMIIeHHas! B COOTBETCTBHH C 3aKOHOIaTEIbCTBOM Poccuiickoit
denepanyy JOBEPEHHOCTb.

5.5. B ciayyae nmomauu kano0bl IpU JIMYHOM IpHUEME JOKHOCTHOTO JIMIA 3asBUTENb MPEJICTaBISIET
JOKYMEHT, YIOCTOBEpSAIOIIMH €ro JUYHOCTh B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoit
denepanum.

5.6. Ilpu nogaue *aynoObl B IIEKTPOHHOM BHUJE JOKYMEHTHI, YKa3aHHbIE€ B OYHKTE 5.4 HACTOSAIIETO
AJIMUHHCTPATHBHOTO pETJIAMEHTa, MOTYT OBITh TpeACTaBiIeHBl B (GopMe DIEKTPOHHBIX JTOKYMEHTOB,
MOAICAHHBIX AIEKTPOHHOM MOANMHUCHI0, BUJA KOTOPOM MNPEXyCMOTPEH 3aKOHOAATENBCTBOM Poccuiickon
deneparyy, Mpu 3TOM JOKYMEHT, yIOCTOBEPSIOIINI TNYHOCTD 3asBUTENIS, HE TpeOyeTCsl.



5.7. Kamoba paccmarpuBaetcs B Anmunuctparmn wid B OO, mpeaocTaBiIsioneld rocy1apcTBEHHYIO
YCIIyTy, TIOPSIOK TPEIOCTaBICHHUsSI KOTOpOH OBbT HapylIeH BCIIEICTBHE pEHICHWA W JICWCTBUN
(6e3nmeticTBus) Anvuanctpanuu wim OO, WX JTODKHOCTHBIX JUIL. B ciiydae ecnmu 00XKamyrOTCs perieHHs
pykoBogurenst OO, jkamoba momaercs B AJMHUHUCTpAIWIO, B BeleHUM KoToporo Haxoxutcs OO, u
paccMaTpUBaeTCs B YCTAHOBICHHOM TOPSIIIKE.

5.8. B cnyuae ecnu B komnerenuio OO He BXOIUT MPUHSATHE PEIICHHUS 10 *Kano0e B COOTBETCTBUU C
TpeOOBaHUAMU 5.7 AIMUHUCTPATUBHOTO pErjlaMeHTa, B Te4eHue 3 pabodux THEH Co AHS €€ PerucTpaluuu
ykazanHas OO HamparmsieT >xano0y B AJAMHUHHUCTpAIUio, B BelAeHUU KoTopod Haxoautcs OO, m B
MUCbMEHHOU (hopMe UHPOPMUPYET 3asIBUTEIIS O MIEPEHAIPABICHUH 5KaJTO0BI.

IIpu 3TOM CpOK paccMOTpeHHs KajJoOBbl HMCUUCISETCS CO JHS PETUCTpAlMU JKajJoObl B
AJIMUHHCTpAIUH.

5.9. Tlpu moctymiennn xanoosl gepe3 CII6 'KY "MO®I[" CII6 T'KY "M®I[" obecnieunBaer ee
nepeaady B OO wnn AJMUHHCTpAIUIo, B BeJAeHUH KOTopoil Haxomutcss OO, He Mo3gHee Ceayloero
paboyero THS CO AHS MOCTYIUICHUS 5KaJO0BI.

5.10. XKano0Oa, moctynuBiias B AIMUHUCTPALIUIO, MOMJIEKHUT PACCMOTPEHHUIO JOJIKHOCTHBIM JIULIOM,
HaJEJICHHBIM TOJIHOMOYHUSMHU IO PAaCCMOTPEHUIO kajlod, B TeueHWe 15 KaneHaapHBIX JHEW co IHS ee
pETUCTpaIHH.

B cmyuae oGxkamoBanus otkaza Anmuauctpanud, OO, mpesocTaBIsIONIEd TOCYIapCTBEHHYIO
YCIyTy, JOJDKHOCTHOTO numa Aamuuuctpanuu, OO, mpesocTaBisiomIeld TOCYAapCTBEHHYIO YCIYTy, B
nprueMe JOKYMEHTOB Y 3asiBUTEINS JIMOO B MCIPABICHUH JOIMYIICHHBIX OMEYaTOK M OMIMOOK WIIM B CIydae
00>KaJOBaHMsI HApyIIEHUS YCTAaHOBJIEHHOTO CpOKa TaKHX HCIPABICHUN Xalobda paccMaTpuUBaeTCs B
TeyeHune 5 pabounx JHEN CO JHS €€ PerucTpaluu.

5.11. Tlo pe3ynbprataM paccMOTpPEHHs KaJoObl B COOTBETCTBUM C dYacTblo 7 crtathu 11.2

®enepanbHoro 3akoHa ot 27.07.2010 N 210-®3 "O0 opranuzanuu NpeaocTaBiIeHus: TOCy1apCTBEHHbIX U
MYHUIMNAIbHBIX yCIyr" AJMUHHCTpaLus INPUHMMAET pelIeHHe 00 yIOBJIETBOPEHMHU KajJoObl MO0 00
OTKa3e B €€ yJIOBJIETBOPEHHUHU.

VYkazanHoe pemieHue npuHumaercs B popme akta OO win AJAMUHUCTpALIUN.

5.12. Ilpu ynoBnerBopeHuu xano0sl Aamunuctpanus wid OO NpUHUMAET UCUYEPIBIBAIOIINE MEPHI
[0 YCTPaHEHWIO BBIABICHHBIX HApYIICHWH, B TOM 4YHCIE IO BbIAaYe 3asABUTENIO pe3yiabTara
NPeOCTaBICHHS TOCYAaPCTBEHHOM yCIYTH, HE O3/IHEe 5 paboumX JHEH CO AHS NPUHATHS PELICHUS.

5.13. OTBeT Mo pe3ynbTaTaM PacCMOTPEHUS KaloObl HAmMpaBJsAETCS 3asSBUTENIO HE TO3HEE IHS,
CJICYIOIIETO 3a THEM IIPUHATHS pellieHHs, B MUCbMEHHOM (opme.

5.14. B oTBeTe 10 pe3yapTaTaM pacCCMOTPEHHUS KaTOObl YKa3bIBAIOTCS:

HauMeHoBaHue Aamuuuctpauuud win OO, NO0MKHOCTh, aMUIus, UMs, OTYECTBO (TIPH HATHYUH)
JOJDKHOCTHOTO JIUIA, IPUHSIBILETO PEIIEHHE M0 KajIo0e;

HOMEp, JaTa, MECTO MPHUHSITHUS PELICHHUs, BKIOYas CBEACHUS O JOHKHOCTHOM JIHIIE, PEUICHUE WU
neiictpue (06e31elCTBIE) KOTOPOTO 00XKaTyeTCs;

dbamunus, uMsi, 0TYECTBO (IIPU HAJTMYMH) WIM HAUMEHOBAaHUE 3asiBUTEIIS;

OCHOBAHUS JUISI IPUHATHS PELLICHUs 110 Kajo0e;

MIPUHSATOE 110 JKajio0e pelieHue;

B CJIy4yae eCciM ’kajao0a mpru3HaHa 0O00CHOBAHHOM - CPOKH YCTPAHEHUsI BBISBIIEHHBIX HApYyIICHU;

CBEJICHUS O MOPSAIKE 00KaTIOBaHUS PUHSTOTO IO Kajlo0e peIieHs.

5.15. OtBer mno pe3ynbraTaM pacCMOTPEHHUs KajaoObl MOJMMCHIBAETCS YINOJIHOMOYEHHBIM Ha
paccMOTpeHue KanoObl JOHKHOCTHBIM JTMLIOM AMuHucTpanuu uin OO.

ITo xenaHuIO 3asBUTEIIS OTBET 110 PE3YJIbTaTaM PACCMOTPEHUS 7Ka100bl MOXKET OBbITh IIPEACTABIIEH HE
MO3/IHEE JHS, CIEIYIOLIEro 3a JHEM MpPUHATHA peLIeHHUs, B (OpMe 3IIEKTPOHHOIO JOKYMEHTa,
MOJMMCAHHOIO 3JEKTPOHHOW MOANHUCHI0 YHNOJHOMOYEHHOIO Ha PACCMOTPEHHE 3KaloObl JOIKHOCTHOIO
muna Aagmuauctpanuu uian OO, Bua KOTOPOH YCTaHOBJIEH 3aKOHOAATENLCTBOM Poccuiickoi denepanun.

5.16. Anmunnctpanus i OO 0TKa3bIBa€T B yIOBICTBOPEHUH HKaJIOOBI B CICAYIOMINX CITydasx:



HAJIMYUE BCTYNHBIIETO B 3aKOHHYIO CHJIy PEUICHHs Cyla O TOM JK€ TpeJAMeTe W 10 TeM XKe
OCHOBAHUSIM;

rmojiaga >KajoObl JIUIIOM, TOJHOMOYHS KOTOPOTO HE TOJTBEPKICHBI B TOPSAKE, YCTAaHOBICHHOM
3aKOHOJATeNbCTBOM Poccuiickoit @enepanuu;

HaJIMYUE PEIICHHS I10 jkajo0e, MPUHATOrO paHee B COOTBETCTBHU C YCTAHOBJIICHHBIMH TPEOOBAHUSIMU
B OTHOIIICHHUHU TOTO K€ 3asABUTEIISA U TI0 TOMY K€ TPEIMETY 5Kajlo0Bbl, U TI0 TEM )K€ OCHOBAHHSIM;

HENOoJTBEpKAeHHE (DAKTOB, COJEpIKAIIUXCS B JKanooe.

5.17. Anpmunauctpanus nian OO BIpaBe OCTaBUTH KaJI00y 03 OTBETA B CIEAYIONIUX CIydasX:

HaJu4ue B XKano0e HEIEH3YPHBIX MO0 OCKOPOUTENBHBIX BBIPAXKEHUH, YIpO3 KHU3HU, 370POBBI0 U
MMYIIECTBY JOHDKHOCTHOTO JIMIIA, @ TAK)KE WICHOB €r0 CEMbH;

OTCYTCTBHE BO3MOXXHOCTH MPOYHUTATH KAKyFO-IMOO YacTh TEKCTA KaJI0ObI, (JaMIIINIO, UM, OTYECTBO
(pn HamM4KMK) ¥ (WJTH) TIOYTOBBIN aipec 3asBUTEIIS, YKa3aHHbBIE B JKajlo0e.

B cnywae ocraBneHus xamoObl 0e3 OTBETa IO OCHOBAHHSM, YKa3aHHBIM B a03ale BTOPOM

HACTOAIIETO NyHKTa, Aamuuuctpamus win OO cooOmaroT rpakJaaHWHy, HalpaBUBIIEMY Xanoly, o
HEJIOTTYCTUMOCTH 3JI0YTTOTPEOICHUS TTPaBOM.
B cnydae octaBieHus >xanoObl 0e3 OTBeTa IO OCHOBaHHUSM, YKa3aHHBIM B a03alle TPETheM

HacTosIero MmyHkra, AamuHuctpanus win OO B TeyeHHe ceMU JTHEeH CO JIHS pEerucTpaiuu >kaio0bl
coo0maT 00 3TOM TrpaXKIaHUHY, HAIpaBUBIIEMY >XKajgo0y, eciau ero (amMuius WU TOYTOBBIH ajpec
MOJJAIOTCS POUYTEHUIO.

5.18. 3asBUTeNnM MMEIOT MPaBO Ha MONy4YeHHWE HH(GOpPMAIMUA M JOKYMEHTOB, HEOOXOIUMBIX IS
00OCHOBAHUS M PACCMOTPEHUS JKAIOOBI.

5.19. Ilopsnok 00xanoBaHMs peLIeHUs 10 Kajao0e

Pemenue, npuHATOE MO pE3yJNbTaTaM PpACCMOTPEHMs >KaJOObl, MOXXET OBbITh O00KaJIOBaHO B
BBIIIECTOSIIIUI OPraH, a TAKKe B CYJl, B IOPSIKE, IPEIYCMOTPEHHBIM JCHCTBYIOIIMM 3aKOHOAATEIbCTBOM.

5.20. UadopmupoBanue 3asBUTENEH 0 TOPSAKE 00KaJOBaHUS PEIICHU U aeicTBUi (0e3neiCcTBIS)
AJIMUHHCTpaUUK, €€ JOJDKHOCTHBIX JIMI, IOCYJapCTBEHHBIX IPa)<IaHCKHUX CcClyxammx, a Ttakke OO
OCYIIECTBIISIETCS IOCPEICTBOM pa3MelleHHuss WHPOpPMAalMU Ha CTEHAAaX B MeCcTax IpeloCTaBICHUSI
rocyapcTBeHHOH yciyru, Ha [loprare.

KoHcynbTHpOBaHME 3asBHUTEICH O IMOPSJIKE O0XKAJIOBaHMS pEUICHHA M JECHCTBUH (Oe3meicTBUs)
OCYILIECTBJISIETCSI B TOM 4YHClEe MO TenedoHaM, yKa3aHHbIM B HpuioxkeHMH N 3 K HacTosleMy
AJMUHHUCTPAaTUBHOMY PEIJIAMEHTY, IO 3JIEKTPOHHOM I0YTE, IPU JIMYHOM IIPUEME I10 aipecaM, YKa3aHHbIM
B npuiioxeHusix N 2 u 3 k HacTosieMy AAMUHUCTPATUBHOMY PETJIAMEHTY.



