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1. O0mme nmoJ10keHUs

1.1.  Hacrosmas HNucTpyknus paszpaboTana TUTST obecrieueHus 3aIIUTHI
KOH(HUIESHIIMATBHONH WH(POPMALUY, B TOM YHCIIE MEPCOHAIBHBIX IaHHBIX, B ABTOMATU3UPOBAHHBIX
cuctemax, ucrnoibzyeMbix B 'BJIOY Ne6 MockoBckoro paiiona Cankr-IleTrepOypra.

Kondunennmanpuas wunpopmanuss — uWHPOpMaLUs C OTPAHUYCHHBIM JOCTYIIOM, HE
coJiepKaliasl CBEJEHMH, COCTABIAIOIIMX TOCYJapCTBEHHYIO TaliHy, JOCTyl K KOTOpOMH
OrPaHNYMBACTCS B COOTBETCTBUHU € 3aKOHOJATENLCTBOM Poccuiickon denepannu.

[lepconanbHble naHHBIE — Jt00as MHPOpPMaLUsA, OTHOCALIAsCd K HPSIMO WM KOCBEHHO
OIIpeICIIEHHOMY WJIM OTIpeiesiieMoMy (pu3nueckoMy JHiy (CyObEeKTY MepCOHATBHBIX TaHHBIX).

1.2. HauOGonee BepOATHBIMU KaHAJIaMH YTEUKH MHGOpPMALUU JJI aBTOMATHU3MPOBAHHBIX
cucreM (nanee — AC) sBastoTCA:

- HECAHKIIMOHMPOBAHHBIA ~ JocTyll K  uHpopmauuu,  oOpabaTbiBaeMoil B
ABTOMAaTU3UPOBAHHON CUCTEME;

- XMIIEHUE TEXHUUYECKUX CpEACTB, C XpaHAIleHcs B HUX HHpopMauuei, wiu
OTIENBHBIX HOCHUTENEH HH(pOopMaIuy;

- IPOCMOTP MHGOPMALUU C SKPAHOB JAUCIUIEEB MOHUTOPOB M JIPYTHX CPEICTB €€
0TOOpaKEHHSI C TIOMOIIBIO ONTHYECKUX YCTPONCTB;

- BO3/ICHCTBUE HA TEXHUYECKHE WM MPOrpaMMHBIE CPEICTBA B IIENAX HApPYLICHMS
[EJIOCTHOCTH (YHHYTOXKCHHUS, HCKOKEHHs) HWHPOpManuu, pabOTOCIIOCOOHOCTH TEXHUYECKUX
CPEACTB, CPEICTB 3alUThl UH(OPMALMK, aJPECHOCTH U CBOEBPEMEHHOCTH OOMEHa, B TOM YHCIIe
ANEKTPOMAarHUTHOr0, Yepe3 CHEIUAJIbHO BHEJPEHHBIE 3JEKTPOHHBIE M NPOTPaMMHBIE CPEICTBA
(«3akmagKmy).

1.3. Pabota ¢ xoH(pHUIESHIHATHHONH MHPOPMAIIUEH, IEPCOHATBHBIMHA JaHHBIMH, a TaKKe
CO CHyXeOHbIMH JOKYMEHTAMU OIPaHMYEHHOTO pAaCHpoCTpaHeHus (najee — uHopManus
OTPaHUYEHHOTO PACIPOCTPAHEHUS ), CTPOUTCS Ha CIEAYIOIINUX MTPUHIINIIAX:

- IPUHIUI EPCOHATBHON OTBETCTBEHHOCTH — B JTF000M MOMEHT BPEMEHH 3a KaXKJ(bIi
JOKYMEHT (He 3aBHCHUMO OT THIAa HOCUTENs: OyMa)KHBIH, 3JIEKTPOHHBIHN) AOJKEH

OTBEYaTh U PacCHopsKATbCs KOHKPETHBIN COTPYJHUK, BblAaua JOKYMEHTOB OCYIIECTBIISETCS
IIOJIPOCIINCH;

- MPUHIIMIT KOHTPOJISI U y4eTa — BCE OIEpaliy ¢ JOKYMEHTaMH JOJKHBI OTPaXKaThCs
B COOTBETCTBYIOUIMX JKypHaJlax M KapTodkax (mepenada M3 pyK B PYKH, CHATHE KOIMHU U T.II.).

2. Oo0si3anHoctn  padornukoB  I'BJIOY  Ne6  MockoBckoro paiioHa
Cankr-IlerepOypra, umeromux 10cTyn K KoHGuaeHIHATbHOHMHGOpMALMT

2.1. PaboTHHKH, MOJYYHBIIWE JOCTYN K KOH(GHUIACHIMATHFHOW WHPOPMALUHU, OOSI3aHBI
XpaHHUTb B TaliHE JAHHbIE CBEJICHUS, CTaBIINE UM U3BECTHBIMHU BO BpeMs paOOThl MJIM MHBIM IyTeM
U TpecekaTh JEMCTBHUS JAPYTruUX JIMI, KOTOpble MOTYT TMPUBECTH K pasriallleHUuI0 TaKou
uHpopmanuu. O Takux (akrax, a TakKe O IPYruX MPUUYMHAX WM YCIOBUSAX BO3MOXKHOHN yTEUKH
nH(pOpMallUK HEMEUIEHHO HH()OPMHUPOBATh PYKOBOAMUTENS CTPYKTypHOTO nojapasaenenus ['bJI0Y
Ne6 MockoBckoro paiiona Cankr-IlerepOypra, ciennanucra 1o 3amuTe HHOpMaIHH.

Konduaennumanpaas nHdopmaius He MOJICKHUT pasriarieHuto. [Ipekpaiienne mocTymak
Tako MH(OpMAIMK HE OCBOOOXKAAET COTpYAHMKa (pabOTHMKA) OT B3ATHIX MM 00S3aTENBCTBIIO
HEepasrJalleHHIo0 CBEIEHUI OrPaHUYEHHOTO PACTIPOCTPAHEHHUS.

B cnyuae ocTaBneHus 3aHUMAaeMO JTOJDKHOCTH COTPYJIHHK (paOOTHHK) 00s3aH BEpHYTh BCE
JOKYMEHTBl M Marepuaisbl, oTHocsammecs K nearenpHoctd ['BJIOY Ne6 MockoBckoro painona
Cankr-IlerepOypra. B ToM umcie oOTYeThl, MHCTPYKLUH, IEPENUCKY, CIUCKU COTPYIHHUKOB
(paOOTHHMKOB), KOMIBIOTEPHBIE MTPOrPaMMBbI, & TaK)K€ BCE MPOYME MaTepUallbl U KOMHMU Ha3BaHHBIX
MaTepHalioB, UMEIOIIMX KaKOe-IMOO OTHOLICHHE K JEATEIIbHOCTU aJIMUHHCTPALIUH, MTOJyYCHHbIE B
TEUEHHEe CpoKa pabOTHI.

2.2. Cotpynuuku (paOoTHHKM) Tpu paboTe ¢ KOH(UACHIUAILHOW WHpOpManuei
00s13aHBI:

- CTpOro CcOONIOAAaTh YCTAHOBIIGHHBIE TMpaBuia oOOecTeueHuss O0e30MacHOCTH
uHpopMaluu pu padboTe ¢ MPOrpaMMHBIMHU U TEXHUYECKUMU cpeacTBamu AC;



- BHITIONHATh TpPeOOBaHUS CIEUUANNCTa TIO 3almMTe WHPOPMAIUHU, KaCaIOIUEeCs
obecrieueHrss THPOPMAITMOHHOMN O€30MaCHOCTH;

- 3HATh W CTPOTO BBIMOJHATH MpaBmiia pabOThl CO CPEICTBAMU 3aIIUTHI UHPOPMAITUU
(cpeacTBamu pa3rpaHUYeHHs HOCTYIA), UCIOJIb3YEMbIMH Ha MEPCOHANBHBIX KOMITbIOTEPaX;

- XpaHUTh B TailHEe CBOU ayTeHTU(]HUKATOP (Mapojb IOCTyNa B aBTOMATH3WPOBAHHYIO
CUCTEMY), a TaKXKe MHPOPMALIMIO O CUCTEME 3alllUThl, ycTaHOBJIEHHOH Ha AC;

- MCIOJIb30BaTh JUIsl paOOTHI, TOJLKO YUTEHHBIC ChEMHBIC HAKOMHUTEIU WHGOpPMAIUU
(rnbKve MarHuTHBIE JUCKHU, KApThl MaMATH, KOMIIAKT AUCKU U T.11.);

- KOHTPOJMPOBATh OOHOBIICHHE AHTUBUPYCHBIX 0a3 M B cilyyae HEOOXOIUMOCTH
co001IaTh 0 HEOOXOIUMOCTH OOHOBIEHUS B CIYKOY TEXHHMYECKOW MOAJEPKKH U CHEIUAIUCTYIIO
3amuTe HHQOpPMAIHH, OTBETCTBEHHOMY 32 aHTUBHPYCHYIO 3alIUTy aBTOMATH3UPOBAHHOW CHCTEMBI;

- HEMEIJICHHO CTaBUTh B HU3BECTHOCTH 3aBeaytomiero I'bJIOY Ne6 MockoBckoro
paitona Caukt-IlerepOypra;

- B Cly4ae yTepUd HOCUTENId C KOHPHUACHUUATbHOW HHPOpMaAIMEl WU Mpu
MOJA03PEHUH KOMIIPOMETAIIMU JIMYHBIX KITFOUEH U Mmaposiei;

- HapyUICHUH LEeTOCTHOCTH IIOMO (HAKJIEeK C 3allUTHOM M HUACHTHU(PUKAIMOHHON
nH(popManuen, HapyIICHUH WM HECOOTBETCTBUH HOMEPOB TICUaTeil) Ha ammmapaTHBIX CPEICTBAX

[19BM unu uHbIX (PaKTOB COBEPILEHUS B €0 OTCYTCTBHE MOMBITOK HECAHKIIMOHUPOBAHHOTO
nocryna (manee - HCJI) x 3ammmennoi AC;

- HECaHKLMOHUPOBAHHBIX (MIPOU3BEACHHBIX C HAPYIICHUEM YCTAaHOBJICHHOTO MOPSIKA)
W3MCHECHU B KOH(QUTYPAIIMH TPOTrPAMMHBIX WM anmapatHeix cpencts AC.

B cnyuyae oTkIIOHEHMI B HOpPMallbHOM paboTe CUCTEMHBIX M MPUKIAJAHBIX MPOTrPAMMHBIX
CPEICTB, 3aTPYAHSIOIINX IKCIUTyaTallMio paboueill CTaHIMM, BBIXOJA U3 CTPOSI MJIM HEYCTOHYHUBOIO
¢dbyakuonupoBanus y3noB [IDBM unu nepudepuitHbIX YCTpOICTB (IMCKOBOAOB, IPUHTEPA U T.I1.),
a Takxke T1epeboeB B CUCTEME DJEKTPOCHAOXKEHHS, HEKOPPEKTHOTO (YHKIIMOHUPOBAHUS
YCTaHOBJICHHBIX B aBTOMAaTH3MPOBAHHOW CHCTEME TEXHUYECKHX CpEICTB 3alllUThl CTaBUTh B
M3BECTHOCTh OTBETCTBEHHOTO 3a TEXHHUYECKOe OOCTyKMBaHUE W (WUIU) OTBETCTBEHHOTO 3a
o0ciTy’kKMBaHHE MPOTrPAMMHOI0 00eCIIeYeHHU .

2.3. CraBuThb B M3BECTHOCTb COTpYAHHMKOB (paboTHukoB) I'BJIOY Ne6 MockoBckoro
paitona Caukr-IlerepOypra npu:

- He00X0IMMOCTH OOHOBJICHUS aHTUBUPYCHBIX 0a3;

- O0OHOBJIEHUU IIPOTPAMMHOT0 00€CIIEUEeHHUS];

- MPOBEJICHUU pPErJaMeHTHBIX pPa0OT, MOJEPHU3ALUU AalMapaTHBIX CPEJICTB WU
n3MeHeHuu kongurypauuu AC;

- HEOOXOJIUMOCTH BCKPBITUS CHCTEMHBIX OJIOKOB TEPCOHANBHBIX KOMITBIOTEPOB
BXoIA1Mx B coctaB AC;

- pEe3epBHOM KOMTUPOBAHUN HHPOPMAITUH.

2.4. Y0opka TmOMENICHHH JOJDKHA TIPOU3BOJMTHCS TIOJ KOHTPOJIEM COTPYAHHUKA,
MMEIOILET0 JIOCTYII B TOMEIIEHUE U ITOCTOSIHHO B HEM paboTaroIIEero.

Broc [I9BM, Ha koTopoil mpoBoauiack 00padboTka KoH(pUaeHIMaIbHON nHbOopMaluy, 3a
mpeneiasl TEPPUTOPUU 3JaHUS C IENbI0 MX PEMOHTA, 3aMEHbl M T. M. 0e3 COrjacoBaHUs C
3agenytomiuM ['B/IOY Ne6 MockoBckoro paitona Cankr-IlerepOypra 3anpemes. [lpu npunstin
pEIIeHUs O BBIHOCE KOMIBIOTEPOB, KECTKHE MArHUTHBIE TUCKH JTOJDKHBI OBITH EMOHTHUPOBAHBI U
CIaHbl Ha XpaHEHHWE OTBETCTBEHHOMY 3a Yy4eT CIYKeOHBIX JIOKYMEHTOB OrpPaHHUYE€HHOTO
pacmpocTpaHeHHUs] CTPYKTYPHOTO Tofipa3aenieHus. B ciyyae neiicTBUS rapaHTUWHBIX 005S3aTelbCTB
(bUPMBI-IOCTABIIUKA BCKPBITHE KOPITYCa U JIEMOHTAX HOCUTENEH MOJDKHBI OBITH MPEIBAPUTEIHHO
COTJIaCOBAHBI.

I[19BM, ucnonb3yembie s paboThl ¢ KOHGUISHIINATLHON HH(POpMaIuen, TOHKHBI OBITh
pa3MenieHbl TakuM 00pa3oM, 4ToObI HCKITI0YAIach BO3MOKHOCTh BH3YalbHOTO MPOCMOTpPA dKpaHa
BHJICOMOHUTOpPA, HE HWMEIOIMMH OTHOIICHUS K KOHKPETHO oOpabarbiBaeMoii uHdOpMaun
COTPYTHUKAMHU.

2.5. 3ampemraercs:

- nepenaBatb, KOMy Obl TO HU OBUIO (B TOM YHCJE€ POJCTBEHHHUKAM) YCTHO WIIU
MUCbMEHHO KOH(PUICHINATbHYIO HH(POPMAIIHIO;



- UCIOJIb30BaTh KOHQUACHIHATBHYI0O HH(DOPMALUIO TPH TMOATOTOBKE OTKPBITHIX
MyOJMKaIUi, TOKJIa 0B, HAYYHBIX paboT U T.1.;

- BBITIONHATh  Pa0OTBl ¢  JOKYMEHTaMH, COJICpXAIIUMU  KOH(UIESHIINATIBEHYIO
WHPOpPMAIIMIO HA JIOMY, BBIHOCHTh WX U3 CIY)XCOHBIX TIOMEIICHUH, CHUMAaTh KOIHU HWJIH
MIPOU3BOJIUTH BBIMUCKH U3 TAKUX JOKYMEHTOB 0€3 pa3penieHus] pyKOBOIUTENS,

- HAKaIUIMBaTh HEHYXHYIO Uil paboThl KOHQHICHIHMAIbHYIO WHGOPMAIHIO, TIPH
paboTe ¢ mepcoHANBHBIMU JTAHHBIMH, COOTIOIaTh CPOKH €€ XpaHCHUS;

- nepefaBaTh WM NPUHUMATh 0€3  PAaCUCKU  JOKYMEHTBI,  COJepIKaliue
KOH(UICHINATEHYIO HHPOPMAIIUIO U IEPCOHATBHBIC TaHHEIC,

- OCTaBJIATh Ha pabouMxX CTOJAaX, B CTOJAX W HE3AKPBITHIX Ccei(ax ITOKyMEHTHI,
coJiepKaue KOH(PHICHIIMANbHYI0 HH(pOpMAaNHMio, a TakkKe OCTaBIsATh  HE3alNepTHIMUHU
HE OICYATAHHBIMH TIOCJIE€ OKOHYAaHUs pPabOThl  CEH(bl, MOMEUICHHS W XPaHWIHIIAC
JOKYMEHTaMU;

- UCIOJIb30BaTh KOMIIOHEHTHl MPOrpaMMHOr0o U ammapatHoro oOecrneuenuss AC
MOJIPa3/IeICHUs] B HECITY)KEOHBIX LIEIISIX;

- CaMOBOJILHO BHOCHTH KaKHE-THOO W3MEHEHHS B KOH(PHUIYpaIMIO armapaTHo-
MPOrPaMMHBIX CpPEACTB pabOuYuX CTAHIMA WU YCTAaHABIWBATH JIOTIOJHHUTEIHHO JIFOOBIC
MPOrPaMMHBIC U allapaTHbIe CPE/ICTBA;

- OCYIIECTBISATE 00pabOTKY KOH(PHACHIIMATBHOH WH(GOPMAIMU B MPHCYTCTBHUH
MOCTOPOHHUX (HE JOMYIICHHBIX K JaHHOW UH(POPMAIIUH ) JIHIL;

- 3alMChIBATh M XPAHUTh KOHPUACHIHMAIBHYIO HH)OPMAIMIO HA HEYYTCHHBIX
HOCUTEIISIX HHPOpManuK (KapTax mamsITH U T.I1.);

- OCTaBJISITh BKJIIOUEHHOM 0e€3 mpucMoTpa cBow pabouyio cranuuio ([I9BM), ne
aKTUBHU3UPOBAB cpecTBa 3amuThl oT HCJL (BpeMeHHYI0 OJIOKHUPOBKY KpaHa M KJIaBHATYPHI);

- VMBIIIUICHHO HCIIOJIh30BaTh HEJIOKYMEHTHPOBAaHHBIC CBOWCTBA M ONIMOKUB
MPOrpaMMHOM 00€CleYeHNH WM B HACTPOWKAaX CPEACTB 3aIlUTHI, KOTOPHIE MOTYT MPHUBECTH K
BO3HUKHOBEHHIO KPU3UCHOW cutyaruu. OO0 oOHapyXeHHH TaKoro poja OMMOOK - CTaBUThH B
m3BecTHOCTH cnieruanuctoB ['BJIOY Ne6 Mockosckoro paitona Cankr-IlerepOypra

3. OTBeTCTBEHHOCTH

3.1. CotpynHuk (paOOTHHK) HECET OTBETCTBEHHOCTh 3a COONIoJeHHe TpeOoBaHUM
HACTOSIIEH MHCTPYKIIHH, a TAKKE JPYTHX JOKYMEHTOB B 00JIACTH 3aIIUTHI HH()OPMAIIHH.

3.2. 3a pasrnameHue KoH(UIEHIMAIBHON WH(GOpPMAIUK, MEePCOHANTBHBIX JAHHBIX, a
TaKXKe CIy)KeOHOW TalHbBI, HapylIeHHWEe TMOopsaKka padoThl ¢ JOKYMEHTAMH WM MalIHHHBIMHU
HOCHUTETISIMHU, COJIEpPKallUMHU Takyro HH(OpMaluio, COTPYJHUKA MOTYT OBITh MPUBIEYEHBI K
JUCHMIUIMHAPDHON WM WHOW, MPEIyCMOTPEHHOW  JIEMCTBYIOIIMM  3aKOHOJATEIbCTBOM
OTBETCTBEHHOCTH.
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